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Disclaimer and limitation of liability

FlanTech Computer Services asesmo responsibility for any damage or loss resulting from the use of
this manual.
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arise through the use of this software. Be sure to make backup copials important data on other
media to protect against data loss.

Important: Please read the FlanTech Computer Services End User Software License Agreement before
using the accompanying software program(s). Using any part of the software indicatg®thatcept
the terms of the FlanTech Computer Services End User Software License Agreement.

Software download available

The latest wversion of SIMS is available for download from our website at
http:/ /www.flantech.net/sims_download.html A password is required in order to install the download;
please contact technical support for more information.
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Introduction

Thefield of sports medicine has been expanding in its ability to provide quality care for both the athletic
and nonathletic populations. Professionals from several different medical and paramedical disciplines have come
to the forefront as leaders in the ég recognition and care of athletic injuries. As a result of the close cooperation
among these various professions, recovery from athletic injuries is now handled by the Injury Prevention Team.
This team consists of the team physician, athletic trainégsical therapist, coaches, and athletes. Their primary
function is to use their respective skills to supervise the health and welfare of the athlete. The key factor in the
success of this team is ongoing and reliable communication. Not only do thé&iphgsand athletic trainers
coordinating health supervision need to communicate, but also, the coaches and athletes need to be kept
informed. Since the physician cannot be in all areas associated with the injury care, they must rely and supervise
the prdfessionals who manage the d&y-day sports medicine programs. Most commonly, this manager is the
Certified Athletic Trainer.

The strong professional interaction of these specific disciplines means there must be close cooperation in
all aspects of the programs. It is important for the physician to be aware of and concur with the daily injury care
programs being managed by thehégtic trainer. At the same time, the athletic trainer must understand and
follow the programs prescribed by the physician. To maintain this communication link, we have designed a
software program to provide for the documentation of events surroundingrinjthe Sports Injury Monitoring
System (SIMS).

SIMS is the most complete and comprehensive injury tracking software on the market. No other program
will give you the flexibility and versatility that SIMS can offer. SIMS can be used as a medidalastoase or as
a research tool for individual, conference or league data collection. The software provides a complete record of
the circumstances surrounding the athletic injury, i.e. clinical impression, initial management, player position,
player actvity and playing conditions. SIMS adds to the injury record the ability to periodically monitor basic
FaLlSoGa 2F GKS FiKESiSQa NBO2@SNE FyR NBOdzZNYy G2 LI NI AO.
recording of the daily progressfo |y | G Kt SG5Qa N}Iy3IS 2F Y2iGA2y> aiGNBy3Iir
Fff26a F2NJ 0KS R20dzySyidlrdAazy 2F GNBFGYSyld LINRG202fa I a
overall recovery. The software includes areas for daily gsmgnotes as part of the overall permanent record for
Fy +FTOKESGAO Ay2dz2NE @ ra Ly FalwsSod 2F 3J22R 02YYdzy A OF (A
compliance with prescribed programs, the results of clinical and laboratory evaluations vidits and the special
features associated with specific medical and surgical routines. These records are made by both physicians and
athletic trainers, and can be stored electronically for an indefinite period of time.

2 AGKAY GKS | @Kdred forSdersograpBiciokdatioh én his her addresses (permanent and
current), personal physicians and any specific medical alerts that may be present. The system has an optional

Insurance Tracking Program that manages the information relevant to th& &8 S SQa Ay adzNlI yOS |y
associated with the care of injuries. An important aspect of the program is that all reports are printed with the
OdNNBYd GAYS FyR RIGS YR 6802YS | LISNYIySyd UsmgyNI 2F

2F (KS SOSyida FFTFSOGAYT GKS FGKESGSQE LI NGAOALI GAZY O

To gain maximum utility from the documented data, SIMS provides a series of consistent reports, i.e.
Coaches Reports, Active Injured Lists and Supervisor Reports that stem from the daily prqodss fEhe data
files may be generated and used in statistical packages for analysis of various aspects of the local data. Simple
graphs and charts can be developed to meet the needs of the individual institution.
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Installation

This chapter describes the hardware and software requirememd provides the instructions for
installing the SIMS software to your PC.

Hardware and Software Requirements

To use the SIMS software you will need a personal computer that meets the requirements listed below.

System requirements:

1 Microsoft Windows®&P/Vstal7

1 400 MHz Pentium processor or equivalemirfimum); 1GHz Pentium processor or equivalent
(recommended)

1 96MB of RAM required?56 MB of RAM recommended

1 Harddisk requirements will vary based on the number of athletes and the degree of detail you are
recording. For most users, 1 MB per 100 athletes, per year, will suffice. The software itself requires
50 MB haredisk space.

Microsoft .NET Framework 3.5 stem requirements:

The SIMSinstaller will automatically download and install .NET Frameworkif3ibis not detected on
your system

1 If .NET Framework 3.5 is not already installed on your system, up to 500 MB addigodalisk
space may be required.

91 If you will be installing to multiple workstations, it is recommended that you download theNHEIT
Framework 3.5ackage, and install to each workstation prior to installing SIMS. This will avoid the
installer having to download the framework from eawslorkstation. The fullNET Framework 3.5
package can be downloaded fronmttp://download.microsoft.com/download/2/0/e/20e90413
712+438c988efdaa79a8ac3d/dotnetfx35.exe

9 For help determining the versions of .NET installed on your workstation, please follow this link:
http://msdn.microsoft.com/enus/kb/kb00318785.aspx

Installing SIMS

1. Close SIMS on all workstationghis step does not apply if you are installing SIMS for the first time.

1 After updating your installation, SIMS will attempt to update your database. If the database is
open on any workstation, SIMS will be unablaipmate the database. Also note that once the
SIMS database has been updated it will be inaccessible from other workstatiohthosg, too,
have been updated
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2. Install SIMS.

1 Download the SIMS installation file usithg link provided in your email

T[ Run the |nsta”at|on flle and |nsert the paSSWOrﬁSports[njuryMumtonngSy;tam,4.1Build&ﬂl‘l-ﬂrInstaIIShie\dW\zard @
(also provided in your email) when prompted. | ctmerermater -
Please enter your information. ‘ -

User Name:
[5IMS User

1 During installation you will be prompted ta
install the software forAnyone who uses this| Frmmmse
computeror Only for me If you will be logging
in as any other userot run SIMS from your et e i
workstation, you should choosé&nyone who T T
uses this computer ol forme

l « Back I[ Next > ] I Cancel

3. Initialize. This step is only necessary if you are installing SIMS for the firsbrirmevorkstation If
you have not yet purchased SIMS, you may sElaiuate SII8 fromthe prompt that appears when
you start SIMS

f If you have purchased SIMS, yowere sentan email (5 sws mesization Too —
with a link to your initialization file Click the link to
download andopenthe file, andenter your password
when prompted. The password for your itialization —
file was included in your purchase email In most
casesthe password $ the email address of the primary recipieatf the purchase emailClick
Initialize to initialize your workstation for use with SIMS\ote: If your initialization file was
issued with SMS 5.1 or earlier, it will not work with versions 5.2 and later. Please contact
support @flantech.net for an updated initialization file.

Please enter your initialization password:

i Start SIMS using the shortcut on yaiesktop.

’EI o o241 T If you have not previously established a datahase
you will be prompted to open or creatme.

What would you like to do?
(*) Open an existing database If you have an existing database, sel€jpen an

' atabase existing databaseand clickContinue Select your
database when prompté

If you do not have an existing database, select
Continue ==

Create a new databasand clickContinue
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4. Create Database.The following screens will appear only if Geeate a new databaseption was
selected in step 3.

. Step 1. Select the name and location YOiig c. o oumome wims )
want to use for the SIMS database, then cli
Next If the database location does not exis
you will be prompted to create it. Type the nams for the new database.

SIMS

1 Step 2. If desired, you can copy the setting | ertsrtreloston for the new datebase.
from an existing SIMS database. In mq [cws=spoumnsisms paerat =]
cases you Wwill seledUse the SIMS defaul] 1or:Aner cetbese cn ey be cectedinz nen or enpty fker. 1 rouseect an eistig
settingsoption. ClickNextto continue.

Step 1: Select database location lz‘

9 Step 3. The import schedule feature is n¢
longer supported from this wizard. Clislext

to continue. Ganeria] [ << previaus

1 Step 4. The final step allows you to review your selections before continuing. Once you are
satisfied with your selections, cli€lnishto create your database.

5. Register Database.Once your software has been initialized, you will be prothpteregister any
database that you attempt to open. Each database need be registered only once.

[51 Beoits Debece .  Please contact SIMS customer servicat
T TEAESSERIDATA 7101654 DSC" s no b regstered, You (888)352-6824 to register your database.
"*j gg%éi:ﬁ;?’iﬁ'ﬁ:ﬂii‘i?ﬁﬁ? Pl i
1 You may work with a database for 60 days without
s et i T s, LA S registering it. Aftesixty days, the database will be
License number: | 54140010 Registration code: locked. Once a database is locked, you must
S| |owme register it before it can be opened
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Sharing Your Data on a Network

Your SIMS database can be shared to allow multiple workstations to work with it simultaneously. Please
follow these steps to share your SIMS database.

r oo BN L 1. InstallSIMS. If you have not done so already, install

EVL CrommAEHSSTE SIMS and initialize according to the directions above.

e e 2. CheckFileLocations. From the SIMS menu, choose

wssee: Tools/Optionsand clickthe File Locationsutton on the

SRR Workstationtab. Note the paths of th&System folder
e e andDefault database

3. Move SharedFoldersto Server. Quit SIMS and move
the Systemand Datafolders (see Step 2) to the desired
location on your serverMake sure that all SIMS users
have full permissions/rights to the two folders.

Networking on NetWare Servers

Novell NetWare users may need to turn off file caching and opportunistic locking (OPLOCK) settings
on the client workstations. Please consult your NetWare documentation andirtkebelow for
more details.

http://www.novell.com/support/php/search.do?cmd=displayKC&externalld=10091561

4. Reconfigure SIMSRestart SIMS.
a. If you have moved th&/stemfolder as described in Step 3 (as opposed to having copied it):
1 You will receive amvalid System Foldenessage; clicKKif you receive this message.

1 ASelect Directorwindow will appear. Browse to the System foldeat now exists oryour
server. Highlight it and clickelect

b. If you have moved th®atafolder as described in Step 3 (as opposed to having copied it):

1 You will receive annitialization Errormessage stating that/[g sms =
your database could not be found; cli€kif you receive this| wnatwoudyouie oo
message . Open an existing database

1 A prompt will appear giving you the option t@pen an cnewdrabse
existing databaser Create a new databaseancel from this

window using thdss or XI button.

c. From the SIMS menu, choos‘éools/Opti_onsand click theFile Locationsbutton on the

Workstationtab. Use thebrowse buttonlLl located next to theSystemfolder input box to

select theSystemfolder that resides on your serveiThen use thebrowse buttonlLl located
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next to theDefault databasenput box to select the database contained in thatafolder that
now resides on your server. CIliOKto save your changes, and exit SIMS.

d. Restart SIMS. Your database should open automatically. If it does not, repedt.step

5. Configure Subsequent Wrkstations. On each remaining workstation, install and initialize SIMS as
described in the previous section. Once initialized, follogvittstructions in Step 4 above.
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The SIMS Menu

File Menu Items

File | Edit View Tools

[ New

= Open...
Close

Backup/Restore

Exit

9 E LJ2 NJi X

Backup/Restore

Exit

Edit Menu Items

New

h LISy X

Close

Import

SIMS Basics

Allows you to add newAthlete, Injury/lliness, Injury
Maintenance, Physician Visit or Activity Calendar
records.

Lets you open an alternate database.
Close the database you currently have open.

Invokes the Import Wizard, which allows you to import
data files created by the SIMS Export Wizardr
Microsoft Excel worksheets See Appendix B for
information on importing Excel worksheets.

Invokes the Export Wizard, which allows you to selectively export your SIMS
data to a file.

Various options for backing up and restoring your SIMS data.

Closes the application.

The edit menu items are typically available only when working with text fields.

Edit | View Tools

7 Undo
T4 Redo

& Cut
Copy

R Paste

Clear

Select All

Window

Ctrl+Z
Ctrl+R

Ctrl+ X
Ctrl+C
Ctrl+V

Ctrl+ A

Undo/Redo

Cut

Copy
Paste
Clear

Select All

Lets you undo and redo changes you have made to
a text field.

Deletes the selected text and copies it to the
clipboard.

Copies the selected text to the clipboard.
Inserts text that has been copied to tiépboard.
Deletes the selected text.

Selects all text in the current text field.

Page 6
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View Menu Items

View|] Tools Window Help The view menu lets you navigate the main areas of SIMS. The
Athletes items on this menu are the same as those available from the
Injuries and Illnesses navigation bar dscribed later in this section.

Injury Maintenance
Physician Visits
Activity Calendar
Reports

Tools Menu Items

[Tools) Window Help Wizards The Wizards submenu is described below.

N Wizards ’ Lookup Lists The Lookup Lists submenu is described below.
Lookup Lists ’ Drug Testing Lets you create a record of athletes
Drug Testing History... I A &0 2 NE X that have been tested.

Detefion fiecoven) Deletion Allows you to recover certain types of
File Maintenance... Recovery records that have been deleted
§ec9rity ¥ File Tools for maintaining your database.
Ophons. al AydSytyosx

Security The Security submenu is described below.

h LJG A 2 y & X Options for configuring SIMS.

Tools Menu ItemsWizards

Arc'hive___ Archive A tod for archiving your SIMS data.
_ Convert.. / 2y @S NI X Allows you to convert data from SIMS 2.x
£R Mail Merge... versions.
Random List Generator... ~ ~ .
al Af aSNRASIool for outputting SIMS contacts to a
Schedule... . .
Microsoft Word mail merge document.
Team Setup...
Year Incrementer... Random List Typically used for drug test selection,

DSy SNI ( 2 s wizardlets you generate a randomized
list of athletes.

{ OKSRdzf SX  Atool for importing a specially formatted schedule file.
¢ SIY { S dzLIXLets you add and remove teams to/from the database.

ST NJ Ly ONB Y ¢ng&-deMson tool for updating the eligibility stet of your athletes.

5
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Tools Menu Itemsg Lookup Lists

Activity Locations

Categories and Subcategories

Physicians and Athletic Trainers

Team Information

Tools Menu ltemsg Security

Change Password...
Settings...
Current Users...

Window Menu ltems

| Window | Help

Command Window

v 1 Main View
2 Navigation Bar

HelpMenu ltems

| Help ]

@ SIMS User Manual

EZ Technical Support
Wish List...

Check for MTC Updates...

About SIMS...

F1

F2

Activity Locations For each activity location, lets you set
the default opponent, playing surface

and surface condition.

Categories and Lets you
Subcategories

manage the dredfst
items available thwughout SIMS.

Physicians and
Athletic Trainers

Allows you to store contact
information for your physicians and
athletic trainers.

Team Information An area for managing your teams and

related information.

Change Password  Allows a user to update their password.

Settings Used to configure the security settings

and user accounts for the database.

Current Users Lets you see a list of users currently

logged into SIMS.

Command Window A tool you may be asked tgse during a

technical support call.

In addition to the Command Window option, the Window menu
will also display a list of any open SIMS windows.

SIMS User Manual  Opens the SIMS user manual.

Technical Support  Displays contact information for

obtaining technical support.
2 AaK [ A&l XLets you automatically submit your
suggestions to our servers.

Check foMTC UpdateLets you download the latest version of

'LIREF GSax the SIMS medical terminology codes
(clinical impressions).
I 6 2dzii { L a{ Gives deils about the version of SIMS

you are using, and related information.
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The SIMS Toolbar

The SIMS toolbar is used primarily for adding new records to
database. You can see the function of each button by hovet
the mouse cursor over it.

[ssmace @2

& Add newathlete 2. Add new physician visit
4 Add new injury/iliness or problem O Add new activity record
%, Add new maintenance record ¢ Add new insurance bill

Other buttons may or may not appear on your toolbar. These include:

%) Opens the Pocket SIMS synchronization agan. (Appears only if Pocket SIMS is installed on your
workstation.)

&' Opens the AthleteConnection Management Console. 8ppendix Cfor information on
AthleteConnection services.

The Navigation Bar

TheSIMS navigation bar is displayed along the left side of the main SIMS canvas. It gives

Y you an easy way of moving between the different areas of the program.
Athletes
&
infees Cool Tip
M You can switch between «; Athletes
e small and large buttons  njuries and Iinesses
p by rightclicking on a ¥, Injury Maintenance
B blank area of the o
Physician Visits o Q Physician Visits
navigation bar.
- ™ Activity Calendar

Activity Calendar £, Pharmaceutical Inventory

&

Pharmaceutical
Inventory

{4 Insurance Billing
.. Reports

Insurance Biling

—
Z

Reports
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Working with Grids

Use the following tips when working with grids on the main SIMS canvas.

Editing To edit an existing record, doub@t A 01 GKS | 6Kt SGSQa yIYS 2\

G2 SRAGO® Ly 3aANAR&a GKFd F NB ligkithefirstKt S S
cell in the record to edit. You can also righitk the record and choodedit from
the context menu.

Sorting Many of the grid columns can be sorted by doublieking the column heading. You

Context Menus  Most records give you additional dphs when you righof A O1 2y GKS | G Kf &

can toggle between ascending and descending order by dealigleng the column

heading again.

é
02N 6KS FANRG OStftuo Ay GKS NBOZ2ZNRO® I avYl
that are available for the selected record type. In some grids, colspeaific

context menus are also available byhtiglicking a column heading.

Edit Window Buttons

The buttons below are available from many of the SIMS edit windows.

2 o W

N E

=
=)

X L

Print

Print preview

Update participation status

Update team status

Update coachds report comment s
Set the linked team

Save record

Delete record

Common Features

The following features and input controls are used throughout SIMS and have been designed to
maximize the efficiency of your data input.

|¥] Incremental Text Drog.ists  Certain droplists in SIMS will
allow you to manually entelext as an alternative to selecting
'y 2LXWGA2Yy FNBY (KS tAado
filled in automatically.

| ~

l'a eé2o

You can also add new items to these lists on the fly simply by
GeLAY3 GKSY Ayo® hyOS &2dz at St @S
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1/15/2007 | Time: | 10:03 AM

Last/ First Team 4
ADIADS . e Aaron . WRESTUING

Find name:

key or clicking on another control), you will be prompted to
add the new item to the list. Once added, the new item will
be permanently available from the drdjst.

Category/Subcategory Drcpists When you select
certain input fields, they will split intowto drop-lists. The
drop-list on the left will contain a list of categories. Once a
category is selected, the drdjst on the right will be updated
with a list of subcategories based on the category that was
selected.

Date and Time fields  You can rightlick on date and time
fields to bring up date picker and time picker windows,
respectively. These windows allow you to quickly select the
date or time using your mouse.

External Documents  Most of the SIMSedit windows
provide anExternal Documenttb that allows you to record
references to documentsstored outside of SIMS For
example, if you have images or video of an injyoy can use
this feature to store a link to these filés the associated SIMS
injury record. The files themselves are notesdas part of
the record only a link to each file is stored.

If you have aTWAINcompliant scanner, you can use the
Scarto afile link to generate a file thais automatically linked
to your record. Sed\ppendix Afor more information on
scanning to a file.

Most linked documentscan be openeddirectly from the
External Documents taby doubleclicking thefile name or
the previewimage

Sorting  Most grids can be sorted in ascending or
descending order. To sort lsplumn, doubleclick the column
heading to sort in ascending order. To sort in descending
order, doubleclick the heading again.

Find name Most of the main grids allow you to quickly
locate a specific athlete by filtering the names on the list. To
usethis feature, begin typing in the Find name field below the
grid. As you type, only those last names on the list that begin
gAUK GKS GSEG &2d20@S SyidSNBR

Page 1l
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Spell Checker Most of the freetext input fields in SIMS can be checked for spglérrors by right
clicking the input area and choosifidpeck Spellinfjom the context menu. A number
of spell checker configuration options are available by selecting Tools/Options from
the menu and then th&pellingab.
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Getting Started

TeamSetup
When you start SIMS for the first time, [[§] ream setup Wizard )
Only one team Usua”y fOOtba" WI” be Step 1: Select institutions, sports and levels E]
enabled. _ - _
In the list below, place a checkmark next to the institutions, sports and levels you will be
tracking in this database.
To enable your other teams, select|| | .iusons: St
Tools/Wizards/Team Setdpm the SIMS [ZINATA [¥] Baseball -
Cheerleading ‘ = ‘
menu. Follow the prompts to select the [¥] Field Hockey -
. [v] Football
teams you want to track in your database.|| |eves: [Z] Men's Basketbal
[[IMinor League :en's grew 5
= A - A v A 4 i V] Men's Cri ntr
hy0S &2d0@0S8 &aSid dzl) FE DlMerisFendng.
use the link at the top of the main view to 2 el -
display a different, or even multiple,
teams.

click the link to change
between teams

Athletes H Men's Gymnastics )

>

Add: |Enter name to add [¥] Only show current roster (
*~~‘LESt / Iﬁirst ﬁpm .,,, ﬂarb‘dpaﬁon ktus f
-~ - e -""C. . = 3 ~- =

Physicians and Athletic Trainers

In most SIMS records, you will be prompted to select from a list of athletic trainers, iglhgsior both.

C2NJ KAa NBlFaz2ys A0Qa | 3I22R ARSI G2 aSid dzJ G4KS&S
SeIeCtTOOIS/LOOku rh'IStS/ E Physicians and Athletic Trainers l—-j&
PhysmanandAth.letlc.Tralnersfrom the T —— e
menu. From this window, use thadd Baker andy
o ) Bancroft Richard W. First name: ahan
button to add your phyisians and athletic .. | - :gbab,an
trainers to the list. When applicable, be | & foe =
Dahl Roxann M. Spedialty: AT.C./N.AT.A
sure to mark the checkboxes fémclude mm . e Bl oion
in physician lookupsand/or Include in i Aesgoments | A Thoines =]
- . Hendrickson Daniel Classification: Consultant B
athletic  trainer  lookups These n inbeie
checkboxes will determine whether the || 2o fn Wy Mussn ks
. i n = [¥] Indude in athletic trainer lookups
person you enter will appear in the || [ s | [ o

associged dropists.
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Configuring Security

To configure the security settings for your database, sélecls/Security/Settingsom the menu.

Security Options

The most important security setting is thiRequire (& s e =
user name and password to access databg . — —
setting. This setting is available by selecting th émﬁ‘ N e e
Policies/Securit@ptions folder, and determines| “*“:.. P e
whether users will be presented with a logo
window when opening the database. If this settin
is not enabled, none of the other security setting
will have meaing to the current database. T¢
enable or disable this feature, rightick the setting

and selecPropertiefrom the context menu.

Also available are th&rack logon historand Track failed logonsettings. These settings allow you to
keep a history b successful and/or failed database logon attempts. You can view the history by
selectingView/Logon Historjrom the Securitywindow menu.

Account Lockout and Password Policies

Theaccount lockout and password settings are designed to protect your ds¢abg minimizing the
threat of brute force guessing of account passwords. The following settings are available:

9 Account lockout thresholdThis setting determines the number of consecutive failed logon attempts
that causes a user account to be locked.oit lockeebut account cannot be used until it is reset by
an administrator or until the lockout duration for the account has expired.

9 Account lockout duratian This setting determines the number of minutes a loekat account
remains locked out beforautomatically becoming unlocked.

1 Maximum password ageThis setting determines the period of time that a password can be used
before the user is required to change it.

1 Minimum password lengthThis setting determines the least number of characters thpassword
for a user account may contain.

User Accounts

Select theUsers/Userdolder to view the list of user accounts for the = Lo
database. To add a new user, sel&ction/New Usefrom the Security ‘
window menu.

User name:

TheGeneraltab of the user account properties window lets you set th
user name, password, and related password settings for the account
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TheTeam Accedsib lets you define the teams the user will have access to in the database.

TheFeature Accedsb lets you limiwhich features the user will have access to in the database.
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Q Athletes

The Athletes view shows a list of your athletes, filtered based on the teaenors you have selected.
You can also choose to show just the current roster or all roster members (past and present) using the
checkbox.

Grid Display Options

A number of options are available to help you customize the data displayed in the grid. Several
columng such as the ID fields, DOB, height and weaigtdn be added to the grid by righticking the
heading of thd_astor Firsthame columns.

You can also make some columns editable directly from the grid bydiigking the column heading
and choosig Allow edits to this column

¢2 dzZLRFGS 'y | aGKE SGS Qdick thk exibtingddluedintha @iy adl (dza>X R2 dzo

Men's Gymnastics
Athletes H S Remove the checkmark to

show all athletes on the

Add: |Enter name to add [¥] Only show currentroster | Foster--past and present.
Last/ First t Team Participation Status Physical - @
famme ] NO PRACTICE /1 I
Armist Simply type a name and press Enter to - CIPATION AS TOL

Lassnd add an athlete to the current roster.

If you have a long list of
Begin typing a name, and the list will athletes, use the letter buttons
filter to match as you type. to quickly move through the list.

~

<

Find name:

Adding Athletes

There are several ways of adding a new Athlete record:

 The quickest way of adding an athlete is to type their nam&iGt &¢! RR¢ 02E 2dzad |+ 02¢
grid. This method is most effective when you have only a single team selected, since this will
automatically add the athlete to the current roster of the team.

f Rightclick on the Athletes grid and seldctS ¢ ! G.Kf S S X

(]
9 Click the % button from the toolbar.

1 SelectFile/New/Athletefrom the menu.
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The Edit Window

The Athlete edit window will appear whenever you add a new record

double®t AO1Ay3 GKS I (Kt S

General tab

The Generaltab holds the basic demographic
information for the athlete, like name, DOB,
gender, etc.

At the bottom of the tab, thé R RaXdRemove
buttons are used to indicate the teams of which
the athlete is orwasa member. Note that an
athlete should not be remved from this list
when they are no longer on the team. Rather,
the checkbox to the left of the team should be
cleared to indicate they are not currently on the
team, but were at one time.

Several fields like heightandweightt have labels that appear inlue. These labels are hyperlinks that
will open another window that allows you to record a history of changes for the associated field.

1SQa Yyl YSo

& 8rown, Sarah

(=lE] =

General | Teams || contacts || msurance || Notes ||

[ r—

Physician Visits |

First name: Sarah

Last name: Bronn

Date of birth: 1/1/1982
Identification #: 434-84-8484
Alternate ID#:

Alternate ID# (2):

Height: [s B

Weight: 111
Body fat: 0.00
Pulse: 0

Blood pressure:

Gender: © Mele © Female

Physical: [V] L1

&)

= Jr-S

A default athlete image is displayed based on the selected gender. You can-diclbklhe image to

select a custonimage for the athlete.

CoolTip

Twoalternate IDfields are provided to record i

To give your alternate IDs a more meaningful name, fadjiok t
fieldl 6 St a | yfRom hé éoftektnenu. From the window that appea

the label names but also an input mask for each ID field.

Teamstab

The Teams tab lets you record information
specific to each roster of which the athlete is, ¢
has been, a member.

L¥ @2dz2OQNB LI I yyAy3 G2
(see the Activity Calendar section) to record
exposurerelated data, be sure to use theined
teamand|left teamfields on this tab to record
the dates the athlete was a member ofema
roster. This will ensure that the athlete is only

listed in the Participation Wizard for dates when the athlete was actually on the roster.

& Brown, Sarah

oo =

General | Teams | contects || mnswance ||

otes |

[ muries |

|| physicen vists

Select a team to view details:

[T Athlete is on scholarship

Default equipment...

lwiomen'sBasketbal

Eghbilty status:
Primary position:
String:

Participation status:
Team status:

Team History
~ | Joined team:

Left team:

How acquired:

Reason left:

Freshman
Guard
b

Full partipation

Participant: Active roster

Currently on roster

08/01/09
11

an
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Contactstab

The Contacts tab allows you to enter an
unlimited number of contact records related to
GKS |GKftSGSo tKSasS v
current and permanent addresses, as well as
emergency contacts, physicians, etc.

For each contact you enter, be sure to select &
contact type This will allow you to choose
which contact types are included or excluded

on applicable reports, such as thAthlete
Contactgeport.

Insurancetab

Thelnsuranceab lets you record any insurance
policies applicable to the athlete.

Use the Thiisthel ( K f Bitha®yQalicy
checkbox to differentiate between primary and
secondary policies.

Mark the Thisathleteis uninsuredcheckboxto
indicate that an athlete doesnot have

£ Brown, Sarah EEE=T
General || Teams | [ Contacts {| insurance | Notes || || snjuries || mai || Physican vsits
EET— - | " i
Parents Description: 3 Parents Home address:
Contacttype: | Emergency contact (primary) =] o
Home phone: |G19)338-1234 ]
Mobiephone: | <
Work phone: Ext: | Work address:
Pager: 1
Email address: |
M address: [ -
Hotes
-
4. L L

insurance.

R

General H Teams. H Contacts I Insuran ce | Notes H External Documents. H Injuries H Maintenance H Physician Visits

[ This athlete is uninsured

is the athlete's primary policy

Pr

r name and address:

Welmark

scroll down to see more fields

ri | 8675309

o) 942-8632 |

PPO [=]
Medical Dental
vision Rx

s/1/2011

Expires: 4/30/2012

Deductble: s 500

R BIN:

RxPCN:

R group:

CoolTip

Notestab

TheNotestab is used to stora Medical HistoryMedic Alertinformation, andany generaNoteson the

athlete.

Cod Tip
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Injuries, Maintenance and Physician Vistths

These tabs show a history of all injury, injungintenance, and physician visit records that have been
entered for the athlete. You can also add new records for the athlete from these tabs.

Formstab

The Formstab is an optional tab that allows you to record if and when the forms you track were
received. For example, you might want to track whether a medical consent form has been received. To
enable the Forms tab and define the forms you want to track, chdas#s/Optionsirom the menu,

select theDatabaseab and clickAthlete Settings
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& Injuries and llinesses

Injuries and llinesses view shows a list of your injuries, illnesses and problems, filtered based on the
team or teams you have selected. You can also clickltiee linkjust above the grid to set additional
filtering options.

METTTE e = —EE T g

©

Y Filter Options "i‘

Current view: Open cases and problems, cur

Y Mame Sde_Desaipton Onset RetumbDischarge __Fled_LastMant. Rec
[ Anderson, Kate Rht Knee Anterior Cruete Sorain 3069 02/27/0103:15PM__09/1101 12:00PM 0508702 01:06
o Left I o

Select the injuries/illnesses to display.

Irries and linesses.

[¥]Problems

)

- Type:
W

Wi - Status: [V Open [ Closed

R

Physian Vst

[¥] only show current roster

RFEEEF P FRFRERE

- nset Dates
Achty Caendar Range: | All dates E]
& 2 From: 18
Sharmscevoca inentory
To: I/

Insurance Bling

Cases vs. Problems

Two types of injury/iliness records are available:

Casesprovide a more comprehensive documentation of an injury or illness. Cases are typically used
when an injury/iliness requires time loss or when a specific diagnosis or clinical impression can be
assigned.

Problemsare condensed versions olserecords. They can be used to record any incident of injury that
did not result in time loss, or even a namury for which you have given treatment. For example, an
athlete might request a hot pack for a stiff bamker the course of several days. Problem records can be
converted to cases if necessary.

Visual Cues

Injuries and ilinesses are displayed differently in the main grid depending on their type, status and
certain other conditions as described below.

open poblems Open problems are displayeddneen italics

closed problems Closed problems that have been assigned a discharge date are displayeg in
italics

closed problems Closed problems that havaot been assigned a discharge date are displayed in
reditalics

open cases Open cases that haveot been assigned a return date are displayed in black
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open cases
closed cases
closed cases

Last Maint. Record
Last Maint. Record
Last Maint. Record
Last Maint. Record

Open cases that have been assigned a return date are displagedkmlue
Closed cases that have been assigned a return date are yhshiagrey
Closed cases that hawet been assigned a return date are displayedeit

If the most recent injury maintenance record linked to an injury occurred
between 8 and 14 days ago, its date will appeghlighted ingreen

If the most recent injury maintenance record linked to an injury occurred
between 15 and 21 days ago, its date will apgeghlighted in yellow

If the most recent injury maintenance record linked to an injucgwredmore
than 21 days ago, its date will appciiIGNICONNec

If the most recent injury maintenance record linked to an injwas entered via
the SIMS Training Room Companion (sold separately), and has not been
reviewed its dde will appea

Adding New Injuries

There are several ways of adding new Injury/lliness ar # Newnjury/liness: Holman, Girts [ % ])
P roblem reCO[‘ds: Type a name to find or select from list:
1 Rightclick on the Injuries and llinesses grid and seléeiy ;kaif;fd"t S A
Lyedz2NEkLEfy.Sdaa 2Nt NRoOof SYX|| = I
Krajewski Dawn M. ¥
P
ﬂ Click the “ button from the toolbar. [T show all teams [¥] Only show current roster
1 SelectFile/New/Injury/lllnesgrom the menu. Enternew:  © Injury/liness () Problem
Selected athlete:
Each of the above methods will invoke thew Injury/lliness e
window. From this window, select a name from the list an
indicate whether you want to create an Injury/lllness a [ o ][ cone |
Problem record. To quickly find an athlete on the list, begi /
GelLAy3al GKS FiKtSGSQa trad yryS FyR GKS tAad
type. You can also use tHghow all teamsand Only show

current rostercheckboxes to filter the list to your liking.

The Edit Windowc Injury/lliness

The Injury/lliness edit window will appear whenever you chobgery/lllnesswhen adding a new

record, or when you edit an existing injury/illness record by dodbke A O1 A y 3

0KS |
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General tab

The Generaltab holds the essential details of th
injury, such as the clinical impressions, side, on
and return dates, and description of onset.

Clinical impressiorare used to describe the type o
injury/illness  incurred. Once vyour clinic
impressions have beenonfirmed by a physician,
they can be designated @&hysician diagnosesThe

# Dadson, Stephanie [07/05/2010 - Ankle Lateral Sprain 2 Deg]

3| onsetpetais || initiaiResponse || itial Assessment || ExternalDouments | Maintenance || Physician vsits

Description of onset:

Nature of inury:
Primary mechanism:

Retum to full particpation:

aresult of a team related activity

is team: | Women's Basketbal

Aride Lateral Sprain 2 Deg
@rRight OLeft ()both

7[5/2010

aton: | 7/5/2010

7/20/2010

cuer game - stepped on foot

7/6/10-
Tx given: towel scrunch, seated ROM on W, l

Acute injury: Sudden onset

Inversion

Mot Applicable

ine waking,  ~

Time: | 04r14pm
More injury dates

Time: |04:14PM
Tme: | 12:00 AM

clinical impression selection process is described
more detail below.

S -

In addition to theOnsetand Returndate fields, other meaningful dates can be entered by clicking the
More injury dateslink. The Change time losgalues linkallows you to override the time loss values
calculated by SIMS.

Several checkboxes are available from the General Tab. If the injury is a recurrence of a previous injury,
mark the Reinjurycheckbox. Use th€ase is closecheckbox to indicate that the injury/iliness is no
longer being treated or monitored. Theag for reviewcheckbox is typically used when you do not have

all the details of the injury/illness and need to come back lateupdate the record. A red flag is
displayed on the main grid next to any record that is flagged for review.P&per copy filedheckbox

can be used if you need to track that a printed copy of the injury/illness has been filed.

Selecting Clinical Imgssions

SIMS has more than 4,000 clinical impressions from which to select. To select a clinical impression, click

the Clinical impressiongnk, or choosed RRKk wSY 2 @S Of A yitbn®thd droplistLINERE a4 A 2 y & X
entering new injuries, the default ligg A t f A K2¢g &2dzNJ a FNBIjdzSyife& dzaSR¢ (
AYLINBaaiAzy OFy 0SS RSaA3yl-di&Ry the demdaddSditmdeduerith dzd S R ¢
Used

From theSelect Clinical Impressiongdow, two methods are available for loiag clinical impressions:

Search

[E] Select Clrvcal Impressions

The Searchmethod allows you to filter the clinical
impression list by entering a single word, multiple
words, or even parts of words to match. For
example, you might type iant cruc to show any
anterior cruciateinjuries. As you typethe clinical
impression list will automatically adjust to show
only those items that match your search expression

Search Clinical Impressions Selected Clinical Impressions

mensas Mervscus Inpury

Physician Diagnosis
The selected dincal impressions have been confimed by 3
physcan dagnoss
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Filter

The Filter method lets you filter the clinical impression
list by selecting a condition, body group and gqahrt.
To apply a filter, right click the clinical impression list an

selectSet Filter

7 Filter Options

Body group:
Head

Trunk
Upper extremity
Other

Body part:

| Anke

Fibula/calf
Foot
Great toe
Groin
Heel

Hip

Knee

[Meniscus _
Patela
Thigh
Tibia/shin
Toe

Condition(s):

B Chemical ilness

Fracture

General stress

Musculo-skeletal
Neurotrauma
Permanent disability

Sprain
Strain

Thermal condition

[ concel |

Once your list is filtered, doubldick the applicable clinical impressions to select them from the list.
Selected clinical impressions will appear in the list box irughger right partof the window. If multiple

items are selected, the mover boxes #ie left of each item can be used to order the items by
significance. The most significant item should be positioned at the top of the list.

If your clinical impressions have been confirmed by a physician diagnosis, mark the checkbox in the
Physician Dignosisareaof the window. You will be prompted to enter a diagnosis date, physician and

any relatednotes

You can also assign and {€bode to any clinical impression by rigticking it and selectingssign ICD

9 Code

Onset Details tab

The Onset Dtils tab allows you to record
specific details regarding the onset of th
injury. This tab is available only if the injun
has been designated as teamlated on the

Generakabt meaning it occurred as a result o
a teamrelated activity.

The Team Activi field is used tandicate the
activity during which the injury occurred, anc
links the injury to anActivity Calendarrecord.
Any activities already entered for thteam

# Dadson, Stephanie [07/05/2010 - Ankle Lateral Sprain 2 Deg]

=

=

General

Onset Details

Initial Response || Initial Assessment H External Documents H Maintenance || Physician Visits

Activity Details
Team actvity:
Athlete's position:
Athlete's action:
Teans action:

Activity segment:

Equipment

Select the equipment
related to the injured
area,

Add an item
Remove item

Protective device:

12:00 PM - Game™
Guard

Dribbling
Fastbreak

3rd quarter/3rd 25% of practice

| worn_Equipment Type

=]

Manufacturer

Game Information
Penalty Foul called:
Penalty Foul:

Score at time of injury:

Final score:

Mode/

Yes @ Mo

Your Tesm
ofs

0

vintage

=]

Gpponent
o

0

Modified

S Q-

selected on theGeneraltab, and that occurred on the selected onset date, willdbailable from the
TeamActivity drop-list.  You may also add new activity calendar records by seleatidgew activity
from the droplist. New games and practices can also be quickly added usik@ét&ddoptions on the
drop-list, as they do not inke an activity edit window. Please see the Activity Calendar section for
more details on activities and the activity edit window.

The Gamelnformation section of the tab is available whenever a game/competition has been selected
as theTeam Activity This section lets you record information penalty and scoring information regarding

the selected activity.
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TheEquipmentsection lets you record the applicable equipment worn by the athlete at the time of the
injury.

Initial Response tab

The Inltlal Responsdab iS used to document the # Dodson, Stephanie [07/05/2010 - Ankle Lateral Sprain 2 Deg] [= = ]
L General_||_Owetoetals | intelResponse |t ssesament_|_Externa Doaments || Mantenance ]| Pryscen vsts

specific injury management procedures that were

used at the time of injury.

Response notes:

Customizing Checklists

The Testsand Management checklists can be
modified by righitclicking the tab and choosin

S o AR | X
Initial Assessment tab
The Inltlal Assessmentab |etS you record your # Dodson, Stephanie [07/05/2010 - Ankle Lateral Sprain 2 Deg] [= % ]
) General || OnsetDetsis || i 71| ExternalDoauments || Maintenance || Physican Vists
assessment of the affected body part at the time _ _ JU——
the injury occurred. e | s 0
] ) . Sweling: Moderate sneling =]
The Strengthand Rangeof motion fields provide an o
. i i Functional level: 7%
additional level of detail when thAbnormaloption
is selected. When selected, the option will become
a blue hyperlinkthat, when clicked, allows you to :

record specific details regarding the strength and|_2:- Coot D&
range of motion of the affected area.

The Functional leveslider bar lets you indicate thevel of function of the injured area relative to the
level before the injury occurred.

The Notes/Plan field is of particular importance, as it is designed to hold the initial progrisss
known asSOAP note for the injury. All subsequent progress notes antered via Injury Maintenance
records, described in the following section.

Maintenanceand Physician Visiteabs

# Dodson, Stephanie [07/05/2010 - Ankle Lateral Sprain 2 Deg] [= 2]

The Maintenanceand Physician Visitgabs list any
Injury Maintenance and Physician Visits recadrdd
have been entered for the injury. e

03/12/2010 03:27 P Reh:
03/11/2010 03:01PM Ice, Rehal
07/22/2010 06:01PM Ice, Rehal
07/21/2010 04:47PM  Ice, Rehal

New records can be added by clicking ttiek here

07/19/2010 05:13PM Ice, Rehal

General | OnsetDetals | InitalResponse || inital Assessment || external Doauments | I Mainferiance 1| physican vists

/& been entered for this injury/iiness. Double-cick a record if you want to view the detais, or cick here

. . . 07/16/2010 04:24 P Consuitati i
Ilnk Just aboveachgrld 07/15/2010 04:22PM_Consitati etching
. 07/14/2010 05:25 P Consuitati a i
07/13/2010 04:52PM_Consitati
07/12/2010 03:55 PM_ Consitati etching
07/03/2010 05:44 PM

Existing records can bepened by doubleclicking oot s

07/06/2010 04:43PM _ Ice, Exer vhiripool -

the desired record. a0- N AB "
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Please see thaextsection formoreinformation on Injury Maintenance records.

The Edit Windowc Problem

The Problem edit window will appear whenever you cho®seblemwhen adding a new record, or
when you edit an existing problem record by doufld A O1 Ay 3 GKS FiKfSiSQa ylI YSd

1 Rather than selecting a clinical impression

X ./ Dodson, Stephanie [Problem - 01/04/09] =l PS
in problem records you select a bodwarp
and Cond |t|0n . ————— [~ Problem is dosed
1‘|’ Th e d | SChal’g ecb n date |S th e d ate th e This problem occurred as a result of a team related activity show times
problem |S Closed, meanlng It Wl” no Ionger Problem occurred on this team: Women's Basketball lz‘
be trac ked Body part: Foot lz‘
' Condition: General stress lz‘
1‘|‘ The Showtlmes I|nk a”OWS you to record Side of body affected: “JRight () Left @ Both () Mot Applicable
both a date and a time for each of the date|| | =™ Hafz00e
. Reported by athlete:
flelds Discharged:
1 Theteam field is available only when the Descripton of enset: Fix of plantar fasiti -
This poblem occurred as a result of a team g bt a0 o
.. . 1/17/11 - consulted about pain in her foot,
related activitycheckbox is checked. o pt indrmess when palpating today,
consulted about stretching and rehab ex, -
f You may convert the problem to an
injury/ilness record by clicking the|| S Convert to Injury o AR H %

Convertto Injurylink.

1 Thelnjury Maintenanceab lists any Injury Maintenance records associated with the problem.
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M2

Injury Maintenance

Actvity Calendar

records, filtered based on the date

The Injury Maintenance areds (s ommmmmian b 1 E W EErE])
designed to stordollow-up events s8s®AcH
such as treatment and rehab | «, TEEEEEECE
procedures Progress (SOAP) notes PA T S T o T T e
, Jason E. 07/27/0702:31PM  Ultrasoun d 3MHz, Finger Webbing, ROM ex Finger Smal/Proximal 1P Dislocation/AcutLeft 02/ ]
and assessments are also recorded| s :
here. Ea 8
Injury Maintenance %
M)
. . . [+, )
Injury Maintenance view shows a | ' 1
. « . R)
list of your injury maintenance — -
[?
x)
)
)

range and team or teams you have mfw
selected. You can change the date
range by cliking the blue date
range linkjust above the grid.You

can also use the arrow buttons to

=
Insurance Biling

Reports

Treatlog (Sims! Treatiog)

Record: 26876/26876  Record Unlocked NUM

move forward or backward one day
at a time.

Adding Injury Maintenance Records

There are several ays of adding new Injuriylaintenance
records:

1 Rightclick on thelnjury Maintenancegrid and select
NewMaintenance recor&.

M Click the "™ button from the toolbar.

1 SelectFile/NewMaintenance Recorfiitom the menu.

Each of the above methods will invoke tiNew Record
window. From this window, select a name from the list and
indicate the injury/iliness/problem to which the record will
be linked To quickly find an athlete on the list, begin typing
(KS +FiKESGSQa tFad yIYS Iy
type. You can also use ti&how all team&nd Only show
current rostercheckboxes to filter the list to your liking.

(3 B
8+ New Record: Broombeater, Peter J. il
Type a name to find or select from list:
Bradfield Cameron J. -~
Bramer Cameron L. 3
Breen Zachary 1.

[Broombeater __JPeterd. g

[7] show all teams [¥] only show current roster

Enter new maintenance record for:

Broombeater, Peter J.

Injury/Problem:
07/07/08 - Meniscus Medial Tear [Right] E]

Copy these tabs from last maintenance record:

[V] General ["INotes [ Injury assessment

You can also elect tcopy selectedinformation fromthe I ( K f 18dst3e@ent maintenance record to

the new maintenance record.

checkboxes, and data from the corresponding tab in the most recent record veitiied.
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LT G2RFeQa GNBIFGYSyda FNB (GKS alYS 2N arcopkflfomNI G2 (K2

I LINB @ A Imkdmi copy laloiXselected injury maintenance records from the previous day

The Edit Window

The Injury Maintenace edit window will appear whenever you add a new record, or when you edit an
existing injury maintenance record by douilef A O1 Ay 3 (KS | GKfSiSQa ylYSo

General tab

The General tab holds details of the followup, |2 feentee: e om0z HEEE
including the date and time, the related injury, wh e
saw the athlete and where they were seen. Fo h'”m’bl’ e D‘“ ﬂ}@@f“@%ﬁ@'ﬁ
checklist tabs are also provided for recording th o e W] | P o (]

[ Contrast Bath

related procedures:Modalities Rehal Tests and e = 1@3:2;‘?:?37;::&
"] Dynatron Combo
Other. e N
Training Room 7] sasTM
7] Pool EX
Selecting Checklidieims Bion

7] cold whiripool -

Checklist items are selected simply by marking t — R =
appropriate box by clicking on it. Checklist items wm - :
appear on reports in the same order they are selected from the edit window

If desired, you may also enter additional details to the right of each selected item. For example, you
might want to enter the number of sets and reps for a rehab checklist item. Clickhthe detailsor
hide detaildink to enable or disable this featel

Customizing the Checklists

s

You can customize each of the checklists by fidjbking  [mecrecin
its tab and selecting® RA (i O KiBnD thé BOALEXDX | | [some 1o fone
menu. The following actions are available from tEelit i B

Hot Whirlpool

Checklistsvindow: ik

i

i

Dynatron Ultrasounc d  [de
bo it

5M | Double-ciick an item if you
: 10M want to modify it.

=/ Drag the mover bars (at the
left of each item) to change
the order in which the items
are displayed.

Adding Items Youcan add new items$o a checHist ,
. . . . ISoft Tissue Mobilization 1( Or, dick the button below to
by entering the item name in thédd: input box and s e gy e

Exercise
Ice Pack lint: 1X; Dur: 30M

then clicking theAdd >>button. You can also add an mow, . Disone
item by rightclicking the checklist and selectirgld — e ==
from the context menu.

Deletingltems You can remove a checklist item by righitking the item and selectirigeletefrom
the context menu.

Movingltems To move an item from one checklist to another, rightk the item and select the
appropriateMove tooption from the context menu.
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Editing Items Doubleclick the item you wanto edit.

From the Item Details window that appears, you car
modify the item name, enter the default details to be
displayed for the item, and assign a CPT code or UCR cd

@ Item Details (Modalities) ‘ii

Item name: Interferential

Default details:

CPT code:

UCR cost: $ 500 (%

Ordering Checklists You can order your checklists in
one of two ways: use the Alpbetize button to order the
list alphabetically, or you can drag the mover bl_] Roce
that appear to the left of each checklist item to move an ’
item to the desired position on the list.

Notes tab

TheNotestab provides a fredext area for recording progresSQAP) notes. Trw ] buttons allow

you to review previously entered progress notes. T[EI‘ ) buttons will show the initial and last
progress note, respectively. Note that the progress notes available for review will depend upon the
related injury selecté on theGeneratab.

Also available from théotestab is theComplianceF A St RX ¢ KAOK | ff2ga &2dz
compliance with coming in for treatments/rehab. Thelditional documentationfeature is also
available from this tab.

Injury Assessment tab

Thelnjury Assessmentiab lets you record your assessment of the affected body part at the time of the
follow-up. This tab is very similar to thaitial Assessmenab of the Injury edit window.

TheStrengthand Rangeof motion fields provde an additional level of detail when thdnormaloption
is selected. When selected, the option will becomilge hyperlinkthat, when clicked, allows you to
record specific details regarding the strength and range of motion of the affected area.

TheResolution of injurglider bar lets you indicate the estimated recovery progress of the injury. The
resolution at the time of injury is 0%, and the resolution once the injury is fully healed is 100%.

TheFunctional levebf injured areaslider bar lets gu indicate the level of function of the injured area
relative to the level before the injury occurred.

Medications tab

The Medicationstab lets you record any medications
given at the time of the followp. Click theAdd
Medication button to open the New Pharmaceutical
Transactionwizard. See thd”harmaceutical Inventory
section of this manual for more information on tiNew
Pharmaceutical Transactiamizard.

3 ALEXANDER, PATRICK [07/26/08 10:24 PM]

General Notes

Advi ~|  Medication:
Drug number:
Prescribing physician:
Dispensed by:
Quantity dispensed:
Dispensed on:

Instructions:

Comments:

Add Medication

Q- uAR

Injury Assessment Medications

Singulair

Anderson, Robert
Trainer, Athletic

2

07/26/2008 10:24PM

One per day.

Take with food.
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Physician Visits

Physician Visits view shows a list of your scheduled and/or attended physician visits, filtered based on

the team or teams you have
additional filterirg options.

[5] SIMS [XATEST\DATA 2004\DATA\SIMS.0BC]

% ¥ Filter Options |

Select the physician visits to display.
W Status: [V] Attended
o
EZ?E‘ZE 2 [¥] only show current roster
s Visit Dates
SEEE;:,EE Range: | All dates (=]
e o
Stk = From: I,
s e B ]
] To: !/
b - L
i, B oo 1=
- INUM
Adding NewPhysician Visits
There are several methods of adding new Physician Visit recorg’ S L =)
. . .. .. . A, « Type a name to find or select from list:
I Rightclick on the Physician Visits grid and seled 6 +.A a||
. ;" ) ROBERTSON ANNA I
M Click the ** button from the toolbar. ROBERTS FRASER
ROBERTS JANE
ROBERTS KIM S5

1 SelectFile/New/Physician Visitom the menu.

Each of the above methods will invoke thidew Visit
window. From this window, select a name from the list and
indicate the injury/illness/problem to which the record will

be linked. To quickly find an athlete orethst, begin typing
GKS FTGKfESGSQa ftrad yryS IyR
type. You can also use ti&how all team&nd Only show

current rostercheckboxes to filter the list to your liking.

[¥] Show all teams [¥] Only show current roster

Enter new visit for:
ROBERTSON, ANNA

Injury/Problem:

09/17/07 - Ankle Peroneal Tenosynoviﬁs-Tendiniﬁ:lZ]
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selected. You can also clickblie link just above the grid to set
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The Edit Window

The Physician Visit edit window wilp@ear whenever you add a new record, or when you edit an
existing visit record by doubi®f A O1 Ay3a (KS I G4KfSisSQa ylYSo

General tab
¥}, Aaron, Lindsay [10/01/07 01:45 PM] 0 o[E] %
TheGeneraltab holdsbasicdetails of thevisit, including the — —] T Exemspeamens
visit date and time, type of visit, the related injury,
L. Visit type: Initial exam [+]
schediled/attended status, the physiciawho saw the
athlete and where they were seen. e (DGR ee 8
Physidan Imaging, Medical [+
32 Nol AR d X
Results tab

The Resultstab allows you to document the tests and procedures executed during the exEne.
appearance of the results tab will differ depending on whether you have sel&uegeryas the visit

type.

B

When anonsurgicalvisit type has been selected, thesults |2 “"’°”°’°f’f‘f',’f‘wW
tab will contain adiagnostic testghecklist. To the right of the - o
checklist, a text area is available where you can record th
results of each diagnostic test you have selected. An
additional comments can be recorded at the bottom of the
tab. To customize thdiagnostic testghecklist right-click the et t a ooe r bors
checklist and choosg RA i O fr@nQtie tohtaxtinenu.

Diagnostic tests: Results [CLINICAL EXAM]:
[V] CLINICAL EXAM | Concussion
I

S L AR dx

Results tabg non-surgical visit

When asurgeryvisit type has been selected, tiResultstab P harn, ndy 100117 G5 PV 0 EII
will contain asurgical procedureBst to hold the procedures o 1 Exeeimone
that were performed during the visit. Comments abdhe e

surgery can be recorded at the bottom of the tab.

Selecting Surgical Procedures

No activity unti asymptomatic for 24 hours
Only tylenol for pain

To select the procedures performed during the visit, click thg
blue hyperlinkabove the list. In th&elect Surgical Procedures| s . Fa4a | x
window that appears, place a checkmark next to eachk
applicable surgical procedure. If you need to add a procedure
that is not on the list, click thélue hyperlinkabove the
checklist.

Results tabg surgical visit
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Activity Calendar

The Activity Calendar allows you to record the daily #@s/of your teams, such as games, practices
and conditioning sessions. SIMS also references the Activity Calendar in a number eklajady
reports to determine the number of games and practices missed.

DisplayOptions

Activity records can be displayed in two different ways. The most comoadendar viewis selectedy

clicking theZ] button at the top of the display grid. Click tEH button to change the display tbst
view.

Calendar viewdisplays a single Zny i K Q & adFyRINR OF f
activities will be displayed by default, the navigation bar

Lol e] uty2007 |1 |00 5 the top of the calendar grid. The doukderows 4] [»] of the

navigation bar will move the month faward or backward a year at a time, while the singteows [3

FOGABAGASE Ay |
but can be changed using

E] will move forward or backward by a single month. The button that displays the month and year
[ January 2009 ]

, when clicked, will display a date picker that allows you to select the month to display.

List vew displays your activities in a grid format similar to those found in other areas of SIMS. List view
is helpful when you want to view more than one month at a time, or when you are viewing multiple
teams and have numerous activities on a given day (gsdaAblue hyperlinkis availabldrom above

the list view g that allows you to filter by date the activities that are displayed.

5] S5 DATESTDATAZOOSDATALSNG 08 B = 5] S5V DATESTVDATA 2004 DATA SIS 08C] ==

[

Activity Calendar Activity Calendar B e susennt

[ —
_— o L. = =5
5 e ppdi e s =
L & an tadum concaurse
Srures snd Snesses Injuries and linesces. ~ il
P
m 31 ] o
% mns s % -
Mry Mantensnce: Wy Mantensnce: Lot
7
0 [ 0 = =] = D) -
I o ACIRZ0PM Weght Tran: AC 1 s
Physcen ¥ ™ — Phymosn Lol
p
s - 7
o il m =} [ — .
Activty Colender . s A Calendar am
ousere 0315FM Weght 7:00 PM vs Oskand Ly 7
p o
4 & e Cror
= -~ Crigler
5 oz 5 o
Pharmaceusical Inventory r !_] ——I -] oo W o Pharmaceutical Ivventor e Crsler
vs Universty ~ Oler
pe SR
L i - o
rnrmetis | 5] o N—— - e
s P o
s Ania o 15 g o ” s
N e
- - e Crigher
s pRi

Cucaven Racord EOF/43 [ N

NUM

Activity Calendar Calendar View

Activity Calendar List View
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Adding NewActivities

There are several methods of adding new Activity Calendar records:

9 From calendar view rightclick inside the box of the day the activity occurred and seléetv
' OGADAGEX

Fromcalendar viewdoubleclick inside the box of the day the activdgcurred.

Fromlist view, right-clickthe gridand selecb S¢ | O.G A @A (G & X

Click the C button from the toolbar.

= =4 = =4

SelectFile/New/Activityfrom the menu.

Each of the above methods will invoke tRewActivitywindow.

FastAddng Games and Practices

If you are not interested in recording a detailed activity record, but want to indicate that a game or
practice occurred on a particular date, tifastAddfeature provides a quick and easy way of adding

game and practice records$:astAdds only availablérom calendar view. To use it, rigblick inside the

box of the day the activity occurred and sel&@stAdd: New gamer FastAdd: New practiceA new

record will be automatically entered and saved for the selected date. This feature is particakmdy g

toward users who will be generating reports that calculate games and practices missed by injury, but
gK2 R2Yy QG o+ yd G2 NB O2NR: FastAddsSnotlavaitatBeRvhdn hdré tiah dneé NB O 2
team is selected in the team display filter.

Copying and Pasting Activity Records

C2NJ YIye (GSFYaz 2yS RI&Qa FOUA@AGe RSOFAfa YAIKI
instances, you may want to copy a previously entered activity from one day to another. To do this in
calendar vigv, rightclick the activity you want to copy and sele.Copy. Then, righiclick inside the

box of the day you want to copy to and sele@ Paste The new record will be an exact copy of the
original activity, but the date will be modified based on thexlyou pasted to.

Youcan also copy and pasteliat view, but any records pasted in list view will retain the original date.
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The Edit Window

The Activity edit window will appear whenever you add a new record, or when you edit an existing
activity recordby clicking an activity froroalendar viewor doubleclicking a record frortist view

Activity Details This sectiorof the | & Tuesdsy February 16,2010 =0
edit window holds basidetails of General
the activity, including the team, Y —— S et
o . Activity start: 2/16/2010 Time: | 12:00 PM Surface: Processed surfaces: Wood floor
activity type, location, opponent, actvity fih: [ 2/16/2010 Tme: [ w Conditon: Normal = =
. . Team: Women's Basketball E] Temperature: 0° $
start date/time and end date/time. scmiryopes | [Gom Hum.:.m 0%
i . . Location: Bates Field Peak heat index: 0.0° & at: | 12:00 AM
Environment Thissectionlets you Opponent: [ Thompsan S
. . Lighting:
record surface information and o
. . Participation Other Details
weather conditions at the time of Nmberof o Eanent:
the activity. Fields include surface,| — meemse o | T
condition, temperature, humidity, -
peak heat index, wind and lighting. dx

Participation This sectiorets you record the number of participants and number of exposures for the
activity. Reports like thénjury Summary Tablese this information to generate atistics such as
average participant courdndinjuries per 1,000 exposures

Thenumber of participantEan be entered as a simple number, or you can clickbthe participants
hyperlinkto invoke theParticipation Wizard The Participation Wizard willalk you through a series of
prompts that let you indicate which athletes participated in the activitym@2 NJ (i K2 & § thg K 2
reason why. Based on your responses, the wizard will calculatauhder of participantand total
exposures to injury

Thetotal exposures to injurgan also be entered as a simple number, or you can clickltieexposures
hyperlinkto invoke theExposure CalculatorTypically, the number of exposures will equal the number
of participants, but in some cases the numbeaaild be different. For example, in baseball you might
want to count exposures biyningrather than bygame in which case an athlete who played the entire
game would have 9 exposures. Th&posure Calculataallows you to designate the method for
calcuating exposures.

What is an exposure, anyway?

¢
>
Py

l'y SELRA&adZINBE Y240 &aAYLIX & RSTAYSRI A& |y a2LILIZNIdzyAde
LIN} OGAOS O2dzf R 6S Aye2d2NBR RdzZNAy3I GKIG LINFY OGAOSO® ¢ K

AYy2diINBRE @ L¥ GKS LJX I &SN RNBaasSa F2NJ I 3IIFYS o6dzi R2S
Ly 2L NIdzyAadGe G2 aS Aya2daNBRéE RdzNAy3I G(KS 3JIYS

ax

Other This sectioh & T2 NJ NBO2NRAy3 (KS 3ASYySNIft (eLlSaed Sl dz

and any general comments pertaining to the activity.
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2% Pharmaceutical Inventory

The Pharmaceutical Inventory lets
you document dispensations and
manage quantities on hand of your
medications.

In Pharmaceutical Inventory view,
the medication gridon the left lists
your medications and the current
guantity on hand of each. The grid
can be filtered by classification
using the drogist at the top of the
grid.

Thetransaction gridon the right lists transactions that have been entered for the meawoaselected in
the medication grid Note that athleterelated transactions are filtered based on the currently selected
display team(s). Using thidide transactions of zero quantigheckbox, you can also suppress the
display of transactions where trgiantity equals zero.

Tracking by Drug Number

The Pharmaceutical Inventory allows you to track multiple lots for each medication, if desired. To do so,
a unique drug number must be assigned to each lot. This is achigveddsignating a drug number
when the Add Inventorywindow is displayed, either by clicking Add from the Medication Details
window, or by entering a new number while recording a new transaction. If you do not want to track
drugs by lot, simply leave theuh number blank when prompted.

Adding and Editing Medications

To add a medication, righdlick the medication
grid and selectNew Medication from the
context menu. To edit a medication, double
click it on the medicatiogrid.

The Medication Detailsvindow consists of an

Inventory Summary and the Medication Details

section. The Inventory Summary lists the

guantity on hand and other details of any drug

numbers that have been entered for the

medication. The expiration dge will be [iGHIGHIGUNMMEC: 2 drug number has expiredf you are not
tracking drug numbers, you will typically have only one item listed in the Inventory Summary.
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