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Copyright  

Copyright © 2006-2011 FlanTech Inc.  All rights reserved. 

Trademarks  

SIMS is a trademark of FlanTech Inc.  Microsoft Windows and Windows NT are registered trademarks of 

Microsoft Corporation.  Other brand and product names are registered trademarks or trademarks of 

their respective holders. 

Disclaimer and limitation of liability  

FlanTech Computer Services assumes no responsibility for any damage or loss resulting from the use of 

this manual. 

FlanTech Computer Services assumes no responsibility for any loss or claims by third parties which may 

arise through the use of this software.  Be sure to make backup copies of all important data on other 

media to protect against data loss. 

Important: Please read the FlanTech Computer Services End User Software License Agreement before 

using the accompanying software program(s).  Using any part of the software indicates that you accept 

the terms of the FlanTech Computer Services End User Software License Agreement. 

Software download available  

The latest version of SIMS is available for download from our website at 

http:/ /www.flantech.net/sims_download.html .  A password is required in order to install the download; 

please contact technical support for more information. 

 

http://www.flantech.net/sims_download.html
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Introduction  

The field of sports medicine has been expanding in its ability to provide quality care for both the athletic 

and non-athletic populations.  Professionals from several different medical and paramedical disciplines have come 

to the forefront as leaders in the early recognition and care of athletic injuries. As a result of the close cooperation 

among these various professions, recovery from athletic injuries is now handled by the Injury Prevention Team. 

This team consists of the team physician, athletic trainer, physical therapist, coaches, and athletes.  Their primary 

function is to use their respective skills to supervise the health and welfare of the athlete.  The key factor in the 

success of this team is ongoing and reliable communication.  Not only do the physicians and athletic trainers 

coordinating health supervision need to communicate, but also, the coaches and athletes need to be kept 

informed.  Since the physician cannot be in all areas associated with the injury care, they must rely and supervise 

the professionals who manage the day-to-day sports medicine programs.  Most commonly, this manager is the 

Certified Athletic Trainer. 

The strong professional interaction of these specific disciplines means there must be close cooperation in 

all aspects of the programs.  It is important for the physician to be aware of and concur with the daily injury care 

programs being managed by the athletic trainer.  At the same time, the athletic trainer must understand and 

follow the programs prescribed by the physician. To maintain this communication link, we have designed a 

software program to provide for the documentation of events surrounding injury--the Sports Injury Monitoring 

System (SIMS).   

SIMS is the most complete and comprehensive injury tracking software on the market.  No other program 

will give you the flexibility and versatility that SIMS can offer.  SIMS can be used as a medical record database or as 

a research tool for individual, conference or league data collection.  The software provides a complete record of 

the circumstances surrounding the athletic injury, i.e. clinical impression, initial management, player position, 

player activity and playing conditions.  SIMS adds to the injury record the ability to periodically monitor basic 

ŀǎǇŜŎǘǎ ƻŦ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ǊŜŎƻǾŜǊȅ ŀƴŘ ǊŜǘǳǊƴ ǘƻ ǇŀǊǘƛŎƛǇŀǘƛƻƴΦ  Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘŜ ƛƴƧǳǊȅ ǊŜŎƻǊŘΣ {La{ ǇǊƻǾƛŘŜǎ ŦƻǊ ǘƘŜ 

recording of the daily progress oŦ ŀƴ ŀǘƘƭŜǘŜΩǎ ǊŀƴƎŜ ƻŦ ƳƻǘƛƻƴΣ ǎǘǊŜƴƎǘƘΣ ǇŀƛƴΣ ǎǿŜƭƭƛƴƎ ŀƴŘ ƛƴǎǘŀōƛƭƛǘȅΦ  Lǘ ŀƭǎƻ 

ŀƭƭƻǿǎ ŦƻǊ ǘƘŜ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ǘǊŜŀǘƳŜƴǘ ǇǊƻǘƻŎƻƭǎ ŀǎ ǘƘŜȅ ŀǊŜ ƛƳǇƭŜƳŜƴǘŜŘ ŀƴŘ ƳƻŘƛŦƛŜŘ ǘƻ ǎǳƛǘ ǘƘŜ ŀǘƘƭŜǘŜΩǎ 

overall recovery.  The software includes areas for daily progress notes as part of the overall permanent record for 

ŀƴ ŀǘƘƭŜǘƛŎ ƛƴƧǳǊȅΦ  !ǎ ŀƴ ŀǎǇŜŎǘ ƻŦ ƎƻƻŘ ŎƻƳƳǳƴƛŎŀǘƛƻƴΣ ǘƘŜ ǎƻŦǘǿŀǊŜ ǿƛƭƭ ǘǊŀŎƪ ǘƘŜ ǇŀǘǘŜǊƴ ƻŦ ǘƘŜ ŀǘƘƭŜǘŜΩǎ 

compliance with prescribed programs, the results of clinical and laboratory evaluations, clinic visits and the special 

features associated with specific medical and surgical routines.  These records are made by both physicians and 

athletic trainers, and can be stored electronically for an indefinite period of time. 

²ƛǘƘƛƴ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ǊŜŎƻǊŘ ƛǎ an area for demographic information on his her addresses (permanent and 

current), personal physicians and any specific medical alerts that may be present.  The system has an optional 

Insurance Tracking Program that manages the information relevant to the aǘƘƭŜǘŜΩǎ ƛƴǎǳǊŀƴŎŜ ŀƴŘ ǘƘŜ Ŏƻǎǘǎ 

associated with the care of injuries.  An important aspect of the program is that all reports are printed with the 

ŎǳǊǊŜƴǘ ǘƛƳŜ ŀƴŘ ŘŀǘŜ ŀƴŘ ōŜŎƻƳŜ ŀ ǇŜǊƳŀƴŜƴǘ ǇŀǊǘ ƻŦ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊŜŎƻǊŘΦ  ¢Ƙƛǎ ǇǊƻǾƛŘŜǎ ŀƴ ŀŎŎǳǊŀǘŜ ŎƘǊƻƴƻlogy 

ƻŦ ǘƘŜ ŜǾŜƴǘǎ ŀŦŦŜŎǘƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴΦ 

To gain maximum utility from the documented data, SIMS provides a series of consistent reports, i.e. 

Coaches Reports, Active Injured Lists and Supervisor Reports that stem from the daily progress reports.  The data 

files may be generated and used in statistical packages for analysis of various aspects of the local data. Simple 

graphs and charts can be developed to meet the needs of the individual institution. 
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Installation  

This chapter describes the hardware and software requirements and provides the instructions for 

installing the SIMS software to your PC. 

Hardware and Software Requirements 

To use the SIMS software you will need a personal computer that meets the requirements listed below. 

System requirements: 

¶ Microsoft Windows® XP/Vista/7 

¶ 400 MHz Pentium processor or equivalent (minimum); 1GHz Pentium processor or equivalent 

(recommended) 

¶ 96 MB of RAM required, 256 MB of RAM recommended 

¶ Hard-disk requirements will vary based on the number of athletes and the degree of detail you are 

recording. For most users, 1 MB per 100 athletes, per year, will suffice. The software itself requires 

50 MB hard-disk space.  

Microsoft .NET Framework 3.5 system requirements: 

The SIMS installer will automatically download and install .NET Framework 3.5 if it is not detected on 

your system. 

¶ If .NET Framework 3.5 is not already installed on your system, up to 500 MB additional hard disk 

space may be required. 

¶ If you will be installing to multiple workstations, it is recommended that you download the full .NET 

Framework 3.5 package, and install to each workstation prior to installing SIMS.  This will avoid the 

installer having to download the framework from each workstation.  The full .NET Framework 3.5 

package can be downloaded from: http://download.microsoft.com/download/2/0/e/20e90413-

712f-438c-988e-fdaa79a8ac3d/dotnetfx35.exe 

¶ For help determining the versions of .NET installed on your workstation, please follow this link: 

http://msdn.microsoft.com/en-us/kb/kb00318785.aspx 

Installing SIMS  

1. Close SIMS on all workstations.  This step does not apply if you are installing SIMS for the first time. 

¶ After updating your installation, SIMS will attempt to update your database.  If the database is 
open on any workstation, SIMS will be unable to update the database.  Also note that once the 
SIMS database has been updated it will be inaccessible from other workstations until those, too, 
have been updated. 

  

http://download.microsoft.com/download/2/0/e/20e90413-712f-438c-988e-fdaa79a8ac3d/dotnetfx35.exe
http://download.microsoft.com/download/2/0/e/20e90413-712f-438c-988e-fdaa79a8ac3d/dotnetfx35.exe
http://msdn.microsoft.com/en-us/kb/kb00318785.aspx
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2. Install SIMS.   

¶ Download the SIMS installation file using the link provided in your email. 

¶ Run the installation file and insert the password 
(also provided in your email) when prompted. 

¶ During installation you will be prompted to 
install the software for Anyone who uses this 
computer or Only for me.  If you will be logging 
in as any other user to run SIMS from your 
workstation, you should choose Anyone who 
uses this computer. 

3. Initialize.  This step is only necessary if you are installing SIMS for the first time on a workstation.  If 
you have not yet purchased SIMS, you may select Evaluate SIMS from the prompt that appears when 
you start SIMS. 

¶ If you have purchased SIMS, you were sent an email 
with a link to your initialization file.  Click the link to 
download and open the file, and enter your password 
when prompted.  The password for your initialization 
file was included in your purchase email.  In most 
cases, the password is the email address of the primary recipient of the purchase email. Click 
Initialize to initialize your workstation for use with SIMS.  Note: If your initialization file was 
issued with SIMS 5.1 or earlier, it will not work with versions 5.2 and later.  Please contact 
support@flantech.net for an updated initialization file.  

¶ Start SIMS using the shortcut on your desktop. 

¶ If you have not previously established a database, 

you will be prompted to open or create one. 

If you have an existing database, select Open an 

existing database and click Continue.  Select your 

database when prompted. 

If you do not have an existing database, select 

Create a new database and click Continue. 

mailto:support@flantech.net
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4. Create Database.  The following screens will appear only if the Create a new database option was 
selected in step 3.  

¶ Step 1.  Select the name and location you 
want to use for the SIMS database, then click 
Next.  If the database location does not exist, 
you will be prompted to create it. 

¶ Step 2.  If desired, you can copy the settings 
from an existing SIMS database.  In most 
cases you will select Use the SIMS default 
settings option. Click Next to continue. 

¶ Step 3.  The import schedule feature is no 
longer supported from this wizard.  Click Next 
to continue. 

¶ Step 4.  The final step allows you to review your selections before continuing.  Once you are 
satisfied with your selections, click Finish to create your database. 

5. Register Database.  Once your software has been initialized, you will be prompted to register any 
database that you attempt to open.  Each database need be registered only once.  

¶ Please contact SIMS customer service at  
(888) 352-6824 to register your database. 

¶ You may work with a database for 60 days without 
registering it.  After sixty days, the database will be 
locked.  Once a database is locked, you must 
register it before it can be opened 
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Sharing Your Data on a Network 

Your SIMS database can be shared to allow multiple workstations to work with it simultaneously.  Please 

follow these steps to share your SIMS database. 

1. Install SIMS.  If you have not done so already, install 
SIMS and initialize according to the directions above. 

2. Check File Locations.  From the SIMS menu, choose 
Tools/Options and click the File Locations button on the 
Workstation tab.  Note the paths of the System folder 
and Default database. 

3. Move Shared Folders to Server.  Quit SIMS and move 
the System and Data folders (see Step 2) to the desired 
location on your server.  Make sure that all SIMS users 
have full permissions/rights to the two folders. 

 

Networking on NetWare Servers 

Novell NetWare users may need to turn off file caching and opportunistic locking (OPLOCK) settings 

on the client workstations.  Please consult your NetWare documentation and the link below for 

more details.  

http://www.novell.com/support/php/search.do?cmd=displayKC&externalId=10091561  

4. Reconfigure SIMS.  Restart SIMS. 

a. If you have moved the System folder as described in Step 3 (as opposed to having copied it): 

¶ You will receive an Invalid System Folder message; click OK if you receive this message. 

¶ A Select Directory window will appear.  Browse to the System folder that now exists on your 
server.  Highlight it and click Select. 

b. If you have moved the Data folder as described in Step 3 (as opposed to having copied it):  

¶ You will receive an Initialization Error message stating that 
your database could not be found; click OK if you receive this 
message.  

¶ A prompt will appear giving you the option to Open an 
existing database or Create a new database; cancel from this 

window using the  or  button.  

c. From the SIMS menu, choose Tools/Options and click the File Locations button on the 

Workstation tab.  Use the browse button  located next to the System folder input box to 

select the System folder that resides on your server.  Then, use the browse button  located 

http://www.novell.com/support/php/search.do?cmd=displayKC&externalId=10091561
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next to the Default database input box to select the database contained in the Data folder that 
now resides on your server.  Click OK to save your changes, and exit SIMS.  

d. Restart SIMS.  Your database should open automatically.  If it does not, repeat step 4c.  

5. Configure Subsequent Workstations.  On each remaining workstation, install and initialize SIMS as 
described in the previous section.  Once initialized, follow the instructions in Step 4 above. 
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SIMS Basics 

The SIMS Menu 

File Menu Items 

New Allows you to add new Athlete, Injury/Illness, Injury 
Maintenance, Physician Visit or Activity Calendar 
records. 

hǇŜƴΧ Lets you open an alternate database. 

Close Close the database you currently have open. 

Import Invokes the Import Wizard, which allows you to import 
data files created by the SIMS Export Wizard, or 
Microsoft Excel worksheets.  See Appendix B for 
information on importing Excel worksheets. 

9ȄǇƻǊǘΧ Invokes the Export Wizard, which allows you to selectively export your SIMS 
data to a file. 

Backup/Restore Various options for backing up and restoring your SIMS data.  

Exit Closes the application. 

Edit Menu Items 

The edit menu items are typically available only when working with text fields. 

Undo/Redo Lets you undo and redo changes you have made to 
a text field. 

Cut Deletes the selected text and copies it to the 
clipboard. 

Copy Copies the selected text to the clipboard. 

Paste Inserts text that has been copied to the clipboard. 

Clear Deletes the selected text. 

Select All Selects all text in the current text field. 
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View Menu Items 

The view menu lets you navigate the main areas of SIMS.  The 

items on this menu are the same as those available from the 

navigation bar described later in this section. 

Tools Menu Items 

Wizards The Wizards submenu is described below. 

Lookup Lists The Lookup Lists submenu is described below. 

Drug Testing Lets you create a record of athletes 
IƛǎǘƻǊȅΧ that have been tested. 

Deletion Allows you to recover certain types of 
Recovery records that have been deleted. 

File Tools for maintaining your database. 
aŀƛƴǘŜƴŀƴŎŜΧ  

Security The Security submenu is described below. 

hǇǘƛƻƴǎΧ Options for configuring SIMS. 

Tools Menu Items - Wizards 

Archive A tool for archiving your SIMS data. 

/ƻƴǾŜǊǘΧ Allows you to convert data from SIMS 2.x 
versions. 

aŀƛƭ aŜǊƎŜΧ A tool for outputting SIMS contacts to a 
Microsoft Word mail merge document. 

Random List Typically used for drug test selection, 
DŜƴŜǊŀǘƻǊΧ this wizard lets you generate a randomized 
  list of athletes. 

{ŎƘŜŘǳƭŜΧ A tool for importing a specially formatted schedule file. 

¢ŜŀƳ {ŜǘǳǇΧ Lets you add and remove teams to/from the database. 

¸ŜŀǊ LƴŎǊŜƳŜƴǘŜǊΧ An end-of-season tool for updating the eligibility status of your athletes. 
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Tools Menu Items ς Lookup Lists 

Activity Locations For each activity location, lets you set 
the default opponent, playing surface 
and surface condition. 

Categories and Lets you manage the drop-list  
Subcategories items available throughout SIMS. 

Physicians and Allows you to store contact  
Athletic Trainers  information for your physicians and 
  athletic trainers.  

Team Information An area for managing your teams and 
related information.  

Tools Menu Items ς Security 

Change Password Allows a user to update their password. 

Settings Used to configure the security settings 
and user accounts for the database. 

Current Users Lets you see a list of users currently 
logged into SIMS. 

Window Menu Items 

Command Window A tool you may be asked to use during a 
technical support call. 

In addition to the Command Window option, the Window menu 

will also display a list of any open SIMS windows. 

Help Menu Items 

SIMS User Manual Opens the SIMS user manual. 

Technical Support Displays contact information for 
obtaining technical support. 

²ƛǎƘ [ƛǎǘΧ Lets you automatically submit your 
suggestions to our servers. 

Check for MTC Update Lets you download the latest version of 
¦ǇŘŀǘŜǎΧ the SIMS medical terminology codes 

(clinical impressions). 

!ōƻǳǘ {La{Χ Gives details about the version of SIMS 
you are using, and related information. 

  



 

Page 9 SIMS Basics 

The SIMS Toolbar 

 The SIMS toolbar is used primarily for adding new records to the 

database.  You can see the function of each button by hovering 

the mouse cursor over it. 

Add new athlete Add new physician visit 

Add new injury/illness or problem Add new activity record 

Add new maintenance record Add new insurance bill 

Other buttons may or may not appear on your toolbar.  These include: 

Opens the Pocket SIMS synchronization manager.  (Appears only if Pocket SIMS is installed on your 

workstation.) 

Opens the AthleteConnection Management Console.  See Appendix C for information on 

AthleteConnection services. 

The Navigation Bar 

The SIMS navigation bar is displayed along the left side of the main SIMS canvas.  It gives 

you an easy way of moving between the different areas of the program. 

 Cool Tip 

 You can switch between 

small and large buttons 

by right-clicking on a 

blank area of the 

navigation bar. 
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Working with Grids 

Use the following tips when working with grids on the main SIMS canvas. 

Editing To edit an existing record, double-ŎƭƛŎƪ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜ ƻƴ ǘƘŜ ǊŜŎƻǊŘ ȅƻǳ ǿŀƴǘ 

ǘƻ ŜŘƛǘΦ  Lƴ ƎǊƛŘǎ ǘƘŀǘ ŀǊŜ ƴƻǘ ŀǘƘƭŜǘŜ ǎǇŜŎƛŦƛŎΣ ȅƻǳΩƭƭ ƴƻǊƳŀƭƭȅ ŘƻǳōƭŜ-click the first 

cell in the record to edit.  You can also right-click the record and choose Edit from 

the context menu. 

Sorting Many of the grid columns can be sorted by double-clicking the column heading.  You 

can toggle between ascending and descending order by double-clicking the column 

heading again. 

Context Menus Most records give you additional options when you right-ŎƭƛŎƪ ƻƴ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜ 

όƻǊ ǘƘŜ ŦƛǊǎǘ ŎŜƭƭύ ƛƴ ǘƘŜ ǊŜŎƻǊŘΦ  ! ǎƳŀƭƭ άŎƻƴǘŜȄǘέ ƳŜƴǳ ǿƛƭƭ ŀǇǇŜŀǊ ǿƛǘƘ ŀƴȅ ŎƘƻƛŎŜǎ 

that are available for the selected record type.  In some grids, column-specific 

context menus are also available by right-clicking a column heading. 

Edit Window Buttons 

The buttons below are available from many of the SIMS edit windows. 

Print 

Print preview 

Update participation status 

Update team status 

Update coachôs report comments 

Set the linked team 

Save record 

Delete record 

Common Features 

The following features and input controls are used throughout SIMS and have been designed to 

maximize the efficiency of your data input. 

Incremental Text Drop-Lists Certain drop-lists in SIMS will 

allow you to manually enter text as an alternative to selecting 

ŀƴ ƻǇǘƛƻƴ ŦǊƻƳ ǘƘŜ ƭƛǎǘΦ  !ǎ ȅƻǳ ǘȅǇŜΣ ǘƘŜ άōŜǎǘ ƎǳŜǎǎέ ǿƛƭƭ ōŜ 

filled in automatically. 

You can also add new items to these lists on the fly simply by 

ǘȅǇƛƴƎ ǘƘŜƳ ƛƴΦ  hƴŎŜ ȅƻǳ άƭŜŀǾŜέ ǘƘŜ ƭƛǎǘ όōȅ ǇǊŜǎǎƛƴƎ ǘƘŜ ¢ŀō 
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key or clicking on another control), you will be prompted to 

add the new item to the list.  Once added, the new item will 

be permanently available from the drop-list. 

Category/Subcategory Drop-Lists When you select 

certain input fields, they will split into two drop-lists.  The 

drop-list on the left will contain a list of categories.  Once a 

category is selected, the drop-list on the right will be updated 

with a list of subcategories based on the category that was 

selected. 

Date and Time fields You can right-click on date and time 

fields to bring up date picker and time picker windows, 

respectively.  These windows allow you to quickly select the 

date or time using your mouse. 

External Documents Most of the SIMS edit windows 

provide an External Documents tab that allows you to record 

references to documents stored outside of SIMS.  For 

example, if you have images or video of an injury, you can use 

this feature to store a link to these files in the associated SIMS 

injury record.  The files themselves are not saved as part of 

the recordτonly a link to each file is stored. 

If you have a TWAIN-compliant scanner, you can use the 

Scan to a file link to generate a file that is automatically linked 

to your record.  See Appendix A for more information on 

scanning to a file. 

Most linked documents can be opened directly from the 

External Documents tab by double-clicking the file name or 

the preview image. 

Sorting Most grids can be sorted in ascending or 

descending order.  To sort by column, double-click the column 

heading to sort in ascending order.  To sort in descending 

order, double-click the heading again. 

Find name Most of the main grids allow you to quickly 

locate a specific athlete by filtering the names on the list.  To 

use this feature, begin typing in the Find name field below the 

grid.  As you type, only those last names on the list that begin 

ǿƛǘƘ ǘƘŜ ǘŜȄǘ ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ 
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Spell Checker Most of the free-text input fields in SIMS can be checked for spelling errors by right-

clicking the input area and choosing Check Spelling from the context menu.  A number 

of spell checker configuration options are available by selecting Tools/Options from 

the menu and then the Spelling tab. 
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Getting Started  

Team Setup 

When you start SIMS for the first time, 

only one teamτusually footballτ will be 

enabled.   

To enable your other teams, select 

Tools/Wizards/Team Setup from the SIMS 

menu.  Follow the prompts to select the 

teams you want to track in your database. 

hƴŎŜ ȅƻǳΩǾŜ ǎŜǘ ǳǇ ȅƻǳǊ ǘŜŀƳǎΣ ȅƻǳ Ŏŀƴ 

use the link at the top of the main view to 

display a different, or even multiple, 

teams. 

Physicians and Athletic Trainers  

In most SIMS records, you will be prompted to select from a list of athletic trainers, physicians, or both.  

CƻǊ ǘƘƛǎ ǊŜŀǎƻƴΣ ƛǘΩǎ ŀ ƎƻƻŘ ƛŘŜŀ ǘƻ ǎŜǘ ǳǇ ǘƘŜǎŜ ƭƛǎǘǎ ōŜŦƻǊŜ ȅƻǳ ōŜƎƛƴ ŜƴǘŜǊƛƴƎ ȅƻǳǊ ŀǘƘƭŜǘŜǎ ŀƴŘ ƛƴƧǳǊƛŜǎΦ 

Select Tools/Lookup Lists/ 

Physicians and Athletic Trainers from the 

menu.  From this window, use the Add 

button to add your physicians and athletic 

trainers to the list.  When applicable, be 

sure to mark the checkboxes for Include 

in physician lookups and/or Include in 

athletic trainer lookups.  These 

checkboxes will determine whether the 

person you enter will appear in the 

associated drop-lists. 
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Configuring Security 

To configure the security settings for your database, select Tools/Security/Settings from the menu. 

Security Options 

The most important security setting is the Require 

user name and password to access database 

setting.  This setting is available by selecting the 

Policies/Security Options folder, and determines 

whether users will be presented with a logon 

window when opening the database.  If this setting 

is not enabled, none of the other security settings 

will have meaning to the current database.  To 

enable or disable this feature, right-click the setting 

and select Properties from the context menu. 

Also available are the Track logon history and Track failed logons settings.  These settings allow you to 

keep a history of successful and/or failed database logon attempts.  You can view the history by 

selecting View/Logon History from the Security window menu. 

Account Lockout and Password Policies 

The account lockout and password settings are designed to protect your database by minimizing the 

threat of brute force guessing of account passwords.  The following settings are available: 

¶ Account lockout threshold.  This setting determines the number of consecutive failed logon attempts 

that causes a user account to be locked out.  A locked-out account cannot be used until it is reset by 

an administrator or until the lockout duration for the account has expired. 

¶ Account lockout duration.  This setting determines the number of minutes a locked-out account 

remains locked out before automatically becoming unlocked. 

¶ Maximum password age.  This setting determines the period of time that a password can be used 

before the user is required to change it. 

¶ Minimum password length.  This setting determines the least number of characters that a password 

for a user account may contain. 

User Accounts 

Select the Users/Users folder to view the list of user accounts for the 

database.  To add a new user, select Action/New User from the Security 

window menu. 

The General tab of the user account properties window lets you set the 

user name, password, and related password settings for the account. 
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The Team Access tab lets you define the teams the user will have access to in the database. 

The Feature Access tab lets you limit which features the user will have access to in the database. 
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Athletes  

The Athletes view shows a list of your athletes, filtered based on the team or teams you have selected.  

You can also choose to show just the current roster or all roster members (past and present) using the 

checkbox. 

Grid Display Options 

A number of options are available to help you customize the data displayed in the grid.  Several 

columnsτsuch as the ID fields, DOB, height and weightτcan be added to the grid by right-clicking the 

heading of the Last or First name columns. 

You can also make some columns editable directly from the grid by right-clicking the column heading 

and choosing Allow edits to this column. 

¢ƻ ǳǇŘŀǘŜ ŀƴ ŀǘƘƭŜǘŜΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ǎǘŀǘǳǎΣ ŘƻǳōƭŜ-click the existing value in the grid. 

Adding Athletes 

There are several ways of adding a new Athlete record: 

¶ The quickest way of adding an athlete is to type their name in tƘŜ ά!ŘŘέ ōƻȄ Ƨǳǎǘ ŀōƻǾŜ ǘƘŜ !ǘƘƭŜǘŜǎ 
grid.  This method is most effective when you have only a single team selected, since this will 
automatically add the athlete to the current roster of the team.  

¶ Right-click on the Athletes grid and select bŜǿ !ǘƘƭŜǘŜΧ. 

¶ Click the  button from the toolbar. 

¶ Select File/New/Athlete from the menu. 
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The Edit Window 

The Athlete edit window will appear whenever you add a new record or edit an existing record by 

double-ŎƭƛŎƪƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜΦ 

General tab 

The General tab holds the basic demographic 

information for the athlete, like name, DOB, 

gender, etc. 

At the bottom of the tab, the !ŘŘΧ and Remove 

buttons are used to indicate the teams of which 

the athlete is or was a member.  Note that an 

athlete should not be removed from this list 

when they are no longer on the team.  Rather, 

the checkbox to the left of the team should be 

cleared to indicate they are not currently on the 

team, but were at one time. 

Several fieldsτlike height and weightτhave labels that appear in blue.  These labels are hyperlinks that 

will open another window that allows you to record a history of changes for the associated field. 

A default athlete image is displayed based on the selected gender.  You can double-click the image to 

select a custom image for the athlete. 

Cool Tip 

Two alternate ID fields are provided to record identification numbers such as student IDs, hospital IDs, etc.  
To give your alternate IDs a more meaningful name, right-click the Alternate ID# label and select Change 
field lŀōŜƭǎ ŀƴŘ ƳŀǎƪǎΧ from the context menu.  From the window that appears, you can define not only 
the label names but also an input mask for each ID field. 

Teams tab 

The Teams tab lets you record information 

specific to each roster of which the athlete is, or 

has been, a member. 

LŦ ȅƻǳΩǊŜ ǇƭŀƴƴƛƴƎ ǘƻ ǳǎŜ ǘƘŜ tŀǊǘƛŎƛǇŀǘƛƻƴ ²ƛȊŀǊŘ 

(see the Activity Calendar section) to record 

exposure-related data, be sure to use the joined 

team and left team fields on this tab to record 

the dates the athlete was a member of each 

roster.  This will ensure that the athlete is only 

listed in the Participation Wizard for dates when the athlete was actually on the roster.  
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Contacts tab 

The Contacts tab allows you to enter an 

unlimited number of contact records related to 

ǘƘŜ ŀǘƘƭŜǘŜΦ  ¢ƘŜǎŜ ƳƛƎƘǘ ƛƴŎƭǳŘŜ ǘƘŜ ŀǘƘƭŜǘŜΩǎ 

current and permanent addresses, as well as 

emergency contacts, physicians, etc. 

For each contact you enter, be sure to select a 

contact type.  This will allow you to choose 

which contact types are included or excluded 

on applicable reports, such as the Athlete 

Contacts report. 

Insurance tab 

The Insurance tab lets you record any insurance 

policies applicable to the athlete. 

Use the This is the ŀǘƘƭŜǘŜΩǎ primary policy 

checkbox to differentiate between primary and 

secondary policies. 

Mark the This athlete is uninsured checkbox to 

indicate that an athlete does not have 

insurance. 

Cool Tip 

Right-click the input area of the Insurance Provider field and choose Select a Provider or Add/Edit Default 

Providers to build and select from a default list of providers. 

Notes tab 

The Notes tab is used to store a Medical History, Medic Alert information, and any general Notes on the 

athlete.  

Cool Tip 

Right-click the input area of the Medic Alert field and choose Quick Picks to build and select from a list of 

commonly used Medic Alert items. 
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Injuries, Maintenance and Physician Visits tabs 

These tabs show a history of all injury, injury maintenance, and physician visit records that have been 

entered for the athlete.  You can also add new records for the athlete from these tabs. 

Forms tab 

The Forms tab is an optional tab that allows you to record if and when the forms you track were 

received.  For example, you might want to track whether a medical consent form has been received.  To 

enable the Forms tab and define the forms you want to track, choose Tools/Options from the menu, 

select the Database tab and click Athlete Settings. 
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Injuries and Illnesses  

Injuries and Illnesses view shows a list of your injuries, illnesses and problems, filtered based on the 

team or teams you have selected.  You can also click the blue link just above the grid to set additional 

filtering options. 

Cases vs. Problems 

Two types of injury/illness records are available: 

Cases provide a more comprehensive documentation of an injury or illness.  Cases are typically used 

when an injury/illness requires time loss or when a specific diagnosis or clinical impression can be 

assigned. 

Problems are condensed versions of case records.  They can be used to record any incident of injury that 

did not result in time loss, or even a non-injury for which you have given treatment.  For example, an 

athlete might request a hot pack for a stiff back over the course of several days.  Problem records can be 

converted to cases if necessary. 

Visual Cues 

Injuries and illnesses are displayed differently in the main grid depending on their type, status and 

certain other conditions as described below. 

open problems Open problems are displayed in green italics 

closed problems Closed problems that have been assigned a discharge date are displayed in grey 
italics 

closed problems Closed problems that have not been assigned a discharge date are displayed in 
red italics 

open cases Open cases that have not been assigned a return date are displayed in black 
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open cases Open cases that have been assigned a return date are displayed in dark blue 

closed cases Closed cases that have been assigned a return date are displayed in grey 

closed cases Closed cases that have not been assigned a return date are displayed in red 

Last Maint. Record If the most recent injury maintenance record linked to an injury occurred 
between 8 and 14 days ago, its date will appear highlighted in green 

Last Maint. Record If the most recent injury maintenance record linked to an injury occurred 
between 15 and 21 days ago, its date will appear highlighted in yellow 

Last Maint. Record If the most recent injury maintenance record linked to an injury occurred more 
than 21 days ago, its date will appear highlighted in red 

Last Maint. Record If the most recent injury maintenance record linked to an injury was entered via 
the SIMS Training Room Companion (sold separately), and has not been 
reviewed, its date will appear highlighted in pink 

Adding New Injuries 

There are several ways of adding new Injury/Illness and 

Problem records: 

¶ Right-click on the Injuries and Illnesses grid and select New 
LƴƧǳǊȅκLƭƭƴŜǎǎ ƻǊ tǊƻōƭŜƳΧ. 

¶ Click the  button from the toolbar. 

¶ Select File/New/Injury/Illness from the menu. 

Each of the above methods will invoke the New Injury/Illness 

window.  From this window, select a name from the list and 

indicate whether you want to create an Injury/Illness or a 

Problem record.  To quickly find an athlete on the list, begin 

ǘȅǇƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƭŀǎǘ ƴŀƳŜ ŀƴŘ ǘƘŜ ƭƛǎǘ ǿƛƭƭ ōŜ ŦƛƭǘŜǊŜŘ ŀǎ ȅƻǳ 

type.  You can also use the Show all teams and Only show 

current roster checkboxes to filter the list to your liking. 

The Edit Window ς Injury/Illness 

The Injury/Illness edit window will appear whenever you choose Injury/Illness when adding a new 

record, or when you edit an existing injury/illness record by double-ŎƭƛŎƪƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜΦ 

  

Figure 1.2 General 

Information 
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General tab 

The General tab holds the essential details of the 

injury, such as the clinical impressions, side, onset 

and return dates, and description of onset. 

Clinical impressions are used to describe the type of 

injury/illness incurred.  Once your clinical 

impressions have been confirmed by a physician, 

they can be designated as Physician diagnoses.  The 

clinical impression selection process is described in 

more detail below. 

In addition to the Onset and Return date fields, other meaningful dates can be entered by clicking the 

More injury dates link.  The Change time loss values link allows you to override the time loss values 

calculated by SIMS. 

Several checkboxes are available from the General Tab.  If the injury is a recurrence of a previous injury, 

mark the Reinjury checkbox.  Use the Case is closed checkbox to indicate that the injury/illness is no 

longer being treated or monitored.  The Flag for review checkbox is typically used when you do not have 

all the details of the injury/illness and need to come back later to update the record.  A red flag is 

displayed on the main grid next to any record that is flagged for review.  The Paper copy filed checkbox 

can be used if you need to track that a printed copy of the injury/illness has been filed. 

Selecting Clinical Impressions 

SIMS has more than 4,000 clinical impressions from which to select.  To select a clinical impression, click 

the Clinical impressions link, or choose !ŘŘκwŜƳƻǾŜ ŎƭƛƴƛŎŀƭ ƛƳǇǊŜǎǎƛƻƴǎΧ from the drop-list.  When 

entering new injuries, the default list ǿƛƭƭ ǎƘƻǿ ȅƻǳǊ άŦǊŜǉǳŜƴǘƭȅ ǳǎŜŘέ ŎƭƛƴƛŎŀƭ ƛƳǇǊŜǎǎƛƻƴǎΦ  !ƴȅ ŎƭƛƴƛŎŀƭ 

ƛƳǇǊŜǎǎƛƻƴ Ŏŀƴ ōŜ ŘŜǎƛƎƴŀǘŜŘ ŀǎ άŦǊŜǉǳŜƴǘƭȅ ǳǎŜŘέ ōȅ ǊƛƎƘǘ-clicking the item and selecting Frequently 

Used. 

From the Select Clinical Impressions window, two methods are available for locating clinical impressions: 

Search 

The Search method allows you to filter the clinical 

impression list by entering a single word, multiple 

words, or even parts of words to match.  For 

example, you might type in ant  cruc  to show any 

anterior cruciate injuries.  As you type, the clinical 

impression list will automatically adjust to show 

only those items that match your search expression. 
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Filter 

The Filter method lets you filter the clinical impression 

list by selecting a condition, body group and body part.  

To apply a filter, right click the clinical impression list and 

select Set Filter. 

Once your list is filtered, double-click the applicable clinical impressions to select them from the list.  

Selected clinical impressions will appear in the list box in the upper right part of the window.  If multiple 

items are selected, the mover boxes at the left of each item can be used to order the items by 

significance.  The most significant item should be positioned at the top of the list. 

If your clinical impressions have been confirmed by a physician diagnosis, mark the checkbox in the 

Physician Diagnosis area of the window.  You will be prompted to enter a diagnosis date, physician and 

any related notes. 

You can also assign and ICD-9 code to any clinical impression by right-clicking it and selecting Assign ICD-

9 Code. 

Onset Details tab 

The Onset Details tab allows you to record 

specific details regarding the onset of the 

injury.  This tab is available only if the injury 

has been designated as team-related on the 

General tabτmeaning it occurred as a result of 

a team-related activity. 

The Team Activity field is used to indicate the 

activity during which the injury occurred, and 

links the injury to an Activity Calendar record.  

Any activities already entered for the team 

selected on the General tab, and that occurred on the selected onset date, will be available from the 

Team Activity drop-list.  You may also add new activity calendar records by selecting Add new activity 

from the drop-list.  New games and practices can also be quickly added using the FastAdd options on the 

drop-list, as they do not invoke an activity edit window.  Please see the Activity Calendar section for 

more details on activities and the activity edit window. 

The Game Information section of the tab is available whenever a game/competition has been selected 

as the Team Activity.  This section lets you record information penalty and scoring information regarding 

the selected activity. 
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The Equipment section lets you record the applicable equipment worn by the athlete at the time of the 

injury. 

Initial Response tab 

The Initial Response tab is used to document the 

specific injury management procedures that were 

used at the time of injury. 

Customizing Checklists 

The Tests and Management checklists can be 

modified by right-clicking the tab and choosing 

9Řƛǘ ŎƘŜŎƪƭƛǎǘΧ from the context menu. 

Initial Assessment tab 

The Initial Assessment tab lets you record your 

assessment of the affected body part at the time 

the injury occurred.  

The Strength and Range of motion fields provide an 

additional level of detail when the Abnormal option 

is selected.  When selected, the option will become 

a blue hyperlink that, when clicked, allows you to 

record specific details regarding the strength and 

range of motion of the affected area. 

The Functional level slider bar lets you indicate the level of function of the injured area relative to the 

level before the injury occurred. 

The Notes/Plan field is of particular importance, as it is designed to hold the initial progressτalso 

known as SOAPτnote for the injury.  All subsequent progress notes are entered via Injury Maintenance 

records, described in the following section. 

Maintenance and Physician Visits tabs 

The Maintenance and Physician Visits tabs list any 

Injury Maintenance and Physician Visits records that 

have been entered for the injury. 

New records can be added by clicking the click here 

link just above each grid. 

Existing records can be opened by double-clicking 

the desired record. 
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Please see the next section for more information on Injury Maintenance records. 

The Edit Window ς Problem 

The Problem edit window will appear whenever you choose Problem when adding a new record, or 

when you edit an existing problem record by double-ŎƭƛŎƪƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜΦ 

¶ Rather than selecting a clinical impression, 
in problem records you select a body part 
and condition. 

¶ The discharged on date is the date the 
problem is closed, meaning it will no longer 
be tracked. 

¶ The show times link allows you to record 
both a date and a time for each of the date 
fields. 

¶ The team field is available only when the 
This problem occurred as a result of a team 
related activity checkbox is checked. 

¶ You may convert the problem to an 
injury/illness record by clicking the 
Convert to Injury link. 

¶ The Injury Maintenance tab lists any Injury Maintenance records associated with the problem. 
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Injury Maintenance  

The Injury Maintenance area is 

designed to store follow-up events 

such as treatment and rehab 

procedures.  Progress (SOAP) notes 

and assessments are also recorded 

here. 

Injury Maintenance view shows a 

list of your injury maintenance 

records, filtered based on the date 

range and team or teams you have 

selected.  You can change the date 

range by clicking the blue date 

range link just above the grid.  You 

can also use the arrow buttons to 

move forward or backward one day 

at a time. 

Adding Injury Maintenance Records 

There are several ways of adding new Injury Maintenance 

records: 

¶ Right-click on the Injury Maintenance grid and select 
New Maintenance record Χ. 

¶ Click the  button from the toolbar. 

¶ Select File/New/Maintenance Record from the menu. 

Each of the above methods will invoke the New Record 

window.  From this window, select a name from the list and 

indicate the injury/illness/problem to which the record will 

be linked.  To quickly find an athlete on the list, begin typing 

ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƭŀǎǘ ƴŀƳŜ ŀƴŘ ǘƘŜ ƭƛǎǘ ǿƛƭƭ ōŜ ŦƛƭǘŜǊŜŘ ŀǎ ȅƻǳ 

type.  You can also use the Show all teams and Only show 

current roster checkboxes to filter the list to your liking. 

You can also elect to copy selected information from the ŀǘƘƭŜǘŜΩǎ most recent maintenance record to 

the new maintenance record.  To do this, select from the General, Notes and Injury assessment 

checkboxes, and data from the corresponding tab in the most recent record will be copied. 

Figure 1.2 General 

Information 

Figure 1.2 General 

Information 
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Cool Tip 

LŦ ǘƻŘŀȅΩǎ ǘǊŜŀǘƳŜƴǘǎ ŀǊŜ ǘƘŜ ǎŀƳŜ ƻǊ ǎƛƳƛƭŀǊ ǘƻ ǘƘƻǎŜ ŀƭǊŜŀŘȅ ŜƴǘŜǊŜŘ ŦƻǊ ŀƴƻǘƘŜǊ ŘŀȅΣ ŎƭƛŎƪ ǘƘŜ Copy from 

ŀ ǇǊŜǾƛƻǳǎ ŘŀȅΧ link to copy all or selected injury maintenance records from the previous day. 

The Edit Window 

The Injury Maintenance edit window will appear whenever you add a new record, or when you edit an 

existing injury maintenance record by double-ŎƭƛŎƪƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜΦ 

General tab 

The General tab holds details of the follow-up, 

including the date and time, the related injury, who 

saw the athlete and where they were seen.  Four 

checklist tabs are also provided for recording the 

related procedures: Modalities, Rehab, Tests and 

Other. 

Selecting Checklist Items 

Checklist items are selected simply by marking the 

appropriate box by clicking on it.  Checklist items will 

appear on reports in the same order they are selected from the edit window 

If desired, you may also enter additional details to the right of each selected item.  For example, you 

might want to enter the number of sets and reps for a rehab checklist item.  Click the show details or 

hide details link to enable or disable this feature. 

Customizing the Checklists 

You can customize each of the checklists by right-clicking 
its tab and selecting 9Řƛǘ ŎƘŜŎƪƭƛǎǘΧ from the context 
menu.  The following actions are available from the Edit 
Checklists window: 

Adding Items You can add new items to a checklist 
by entering the item name in the Add: input box and 
then clicking the Add >> button.  You can also add an 
item by right-clicking the checklist and selecting Add 
from the context menu. 

Deleting Items You can remove a checklist item by right-clicking the item and selecting Delete from 
the context menu. 

Moving Items To move an item from one checklist to another, right-click the item and select the 
appropriate Move to option from the context menu. 
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Editing Items Double-click the item you want to edit.  
From the Item Details window that appears, you can 
modify the item name, enter the default details to be 
displayed for the item, and assign a CPT code or UCR cost. 

Ordering Checklists You can order your checklists in 
one of two ways: use the Alphabetize button to order the 

list alphabetically, or you can drag the mover bars  
that appear to the left of each checklist item to move an 
item to the desired position on the list. 

Notes tab 

The Notes tab provides a free-text area for recording progress (SOAP) notes.  The   buttons allow 

you to review previously entered progress notes.  The   buttons will show the initial and last 

progress note, respectively.  Note that the progress notes available for review will depend upon the 

related injury selected on the General tab. 

Also available from the Notes tab is the Compliance ŦƛŜƭŘΣ ǿƘƛŎƘ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ŘŜǎŎǊƛōŜ ǘƘŜ ŀǘƘƭŜǘŜΩǎ 

compliance with coming in for treatments/rehab.  The Additional documentation feature is also 

available from this tab.  

Injury Assessment tab 

The Injury Assessment tab lets you record your assessment of the affected body part at the time of the 

follow-up.  This tab is very similar to the Initial Assessment tab of the Injury edit window. 

The Strength and Range of motion fields provide an additional level of detail when the Abnormal option 

is selected.  When selected, the option will become a blue hyperlink that, when clicked, allows you to 

record specific details regarding the strength and range of motion of the affected area. 

The Resolution of injury slider bar lets you indicate the estimated recovery progress of the injury.  The 

resolution at the time of injury is 0%, and the resolution once the injury is fully healed is 100%. 

The Functional level of injured area slider bar lets you indicate the level of function of the injured area 

relative to the level before the injury occurred. 

Medications tab 

The Medications tab lets you record any medications 

given at the time of the follow-up.  Click the Add 

Medication button to open the New Pharmaceutical 

Transaction wizard.  See the Pharmaceutical Inventory 

section of this manual for more information on the New 

Pharmaceutical Transaction wizard. 
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Physician Visits 

Physician Visits view shows a list of your scheduled and/or attended physician visits, filtered based on 

the team or teams you have selected.  You can also click the blue link just above the grid to set 

additional filtering options. 

Adding New Physician Visits 

There are several methods of adding new Physician Visit records: 

¶ Right-click on the Physician Visits grid and select bŜǿ ±ƛǎƛǘΧ. 

¶ Click the  button from the toolbar. 

¶ Select File/New/Physician Visit from the menu. 

Each of the above methods will invoke the New Visit 

window.  From this window, select a name from the list and 

indicate the injury/illness/problem to which the record will 

be linked.  To quickly find an athlete on the list, begin typing 

ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƭŀǎǘ ƴŀƳŜ ŀƴŘ ǘƘŜ ƭƛǎǘ ǿƛƭƭ ōŜ ŦƛƭǘŜǊŜŘ ŀǎ ȅƻǳ 

type.  You can also use the Show all teams and Only show 

current roster checkboxes to filter the list to your liking. 

  

Figure 1.2 General 

Information 
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The Edit Window 

The Physician Visit edit window will appear whenever you add a new record, or when you edit an 

existing visit record by double-ŎƭƛŎƪƛƴƎ ǘƘŜ ŀǘƘƭŜǘŜΩǎ ƴŀƳŜΦ 

General tab 

The General tab holds basic details of the visit, including the 

visit date and time, type of visit, the related injury, 

scheduled/attended status, the physician who saw the 

athlete and where they were seen. 

 

Results tab 

The Results tab allows you to document the tests and procedures executed during the exam.  The 

appearance of the results tab will differ depending on whether you have selected Surgery as the visit 

type. 

When a non-surgical visit type has been selected, the Results 

tab will contain a diagnostic tests checklist.  To the right of the 

checklist, a text area is available where you can record the 

results of each diagnostic test you have selected.  Any 

additional comments can be recorded at the bottom of the 

tab.  To customize the diagnostic tests checklist, right-click the 

checklist and choose 9Řƛǘ ŎƘŜŎƪƭƛǎǘΧ from the context menu. 

When a surgery visit type has been selected, the Results tab 

will contain a surgical procedures list to hold the procedures 

that were performed during the visit.  Comments about the 

surgery can be recorded at the bottom of the tab.   

Selecting Surgical Procedures 

To select the procedures performed during the visit, click the 

blue hyperlink above the list.  In the Select Surgical Procedures 

window that appears, place a checkmark next to each 

applicable surgical procedure.  If you need to add a procedure 

that is not on the list, click the blue hyperlink above the 

checklist. 

Results tab ς non-surgical visit 

Results tab ς surgical visit 
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Activity Calendar  

The Activity Calendar allows you to record the daily activities of your teams, such as games, practices 

and conditioning sessions.  SIMS also references the Activity Calendar in a number of injury-related 

reports to determine the number of games and practices missed.  

Display Options 

Activity records can be displayed in two different ways.  The most common, calendar view, is selected by 

clicking the  button at the top of the display grid.  Click the  button to change the display to list 

view. 

Calendar view displays a single mƻƴǘƘΩǎ ŀŎǘƛǾƛǘƛŜǎ ƛƴ ŀ ǎǘŀƴŘŀǊŘ ŎŀƭŜƴŘŀǊ ƭŀȅƻǳǘΦ  ¢ƘŜ ŎǳǊǊŜƴǘ ƳƻƴǘƘΩǎ 

activities will be displayed by default, but can be changed using the navigation bar 

 at the top of the calendar grid.  The double-arrows  of the 

navigation bar will move the month forward or backward a year at a time, while the single-arrows 

 will move forward or backward by a single month.  The button that displays the month and year 

, when clicked, will display a date picker that allows you to select the month to display. 

List view displays your activities in a grid format similar to those found in other areas of SIMS.  List view 

is helpful when you want to view more than one month at a time, or when you are viewing multiple 

teams and have numerous activities on a given day (or days).  A blue hyperlink is available from above 

the list view grid that allows you to filter by date the activities that are displayed. 

 

  

Figure 1.2 General 

Information 

Activity Calendar - Calendar View Activity Calendar - List View 
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Adding New Activities 

There are several methods of adding new Activity Calendar records: 

¶ From calendar view, right-click inside the box of the day the activity occurred and select New 
!ŎǘƛǾƛǘȅΧ. 

¶ From calendar view, double-click inside the box of the day the activity occurred. 

¶ From list view, right-click the grid and select bŜǿ !ŎǘƛǾƛǘȅΧ. 

¶ Click the  button from the toolbar. 

¶ Select File/New/Activity from the menu. 

Each of the above methods will invoke the New Activity window. 

FastAdding Games and Practices 

If you are not interested in recording a detailed activity record, but want to indicate that a game or 

practice occurred on a particular date, the FastAdd feature provides a quick and easy way of adding 

game and practice records.  FastAdd is only available from calendar view.  To use it, right-click inside the 

box of the day the activity occurred and select FastAdd: New game or FastAdd: New practice.  A new 

record will be automatically entered and saved for the selected date.  This feature is particularly geared 

toward users who will be generating reports that calculate games and practices missed by injury, but 

ǿƘƻ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǊŜŎƻǊŘ ŀ ŘŜǘŀƛƭŜŘ ŀŎǘƛǾƛǘȅ ǊŜŎƻǊŘΦ  Note: FastAdd is not available when more than one 

team is selected in the team display filter. 

Copying and Pasting Activity Records 

CƻǊ Ƴŀƴȅ ǘŜŀƳǎΣ ƻƴŜ ŘŀȅΩǎ ŀŎǘƛǾƛǘȅ ŘŜǘŀƛƭǎ ƳƛƎƘǘ ōŜ ƛŘŜƴǘƛŎŀƭ ƻǊ ŀƭƳƻǎǘ ƛŘŜƴǘƛŎŀƭ ǘƻ ǘƘŜ ƴŜȄǘΦ  Lƴ ǘƘŜǎŜ 

instances, you may want to copy a previously entered activity from one day to another.  To do this in 

calendar view, right-click the activity you want to copy and select Copy.  Then, right-click inside the 

box of the day you want to copy to and select Paste.  The new record will be an exact copy of the 

original activity, but the date will be modified based on the box you pasted to. 

You can also copy and paste in list view, but any records pasted in list view will retain the original date. 

  

Figure 1.2 General 

Information 
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The Edit Window 

The Activity edit window will appear whenever you add a new record, or when you edit an existing 

activity record by clicking an activity from calendar view, or double-clicking a record from list view. 

Activity Details  This section of the 

edit window holds basic details of 

the activity, including the team, 

activity type, location, opponent, 

start date/time and end date/time. 

Environment  This section lets you 

record surface information and 

weather conditions at the time of 

the activity.  Fields include surface, 

condition, temperature, humidity, 

peak heat index, wind and lighting. 

Participation  This section lets you record the number of participants and number of exposures for the 

activity.  Reports like the Injury Summary Table use this information to generate statistics such as 

average participant count and injuries per 1,000 exposures. 

The number of participants can be entered as a simple number, or you can click the blue participants 

hyperlink to invoke the Participation Wizard.  The Participation Wizard will walk you through a series of 

prompts that let you indicate which athletes participated in the activity andτŦƻǊ ǘƘƻǎŜ ǿƘƻ ŘƛŘƴΩǘτthe 

reason why.  Based on your responses, the wizard will calculate the number of participants and total 

exposures to injury. 

The total exposures to injury can also be entered as a simple number, or you can click the blue exposures 

hyperlink to invoke the Exposure Calculator.  Typically, the number of exposures will equal the number 

of participants, but in some cases the numbers could be different.  For example, in baseball you might 

want to count exposures by inning rather than by game, in which case an athlete who played the entire 

game would have 9 exposures.  The Exposure Calculator allows you to designate the method for 

calculating exposures. 

What is an exposure, anyway? 

!ƴ ŜȄǇƻǎǳǊŜΣ Ƴƻǎǘ ǎƛƳǇƭȅ ŘŜŦƛƴŜŘΣ ƛǎ ŀƴ άƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ōŜ ƛƴƧǳǊŜŘέΦ  CƻǊ ŜȄŀƳǇƭŜΣ ŀ ƎƛǾŜƴ ŀǘƘƭŜǘŜ ŀǘ ŀ 

ǇǊŀŎǘƛŎŜ ŎƻǳƭŘ ōŜ ƛƴƧǳǊŜŘ ŘǳǊƛƴƎ ǘƘŀǘ ǇǊŀŎǘƛŎŜΦ  ¢ƘŜǊŜŦƻǊŜΣ ƘŜ Ƙŀǎ ƻƴŜ ŜȄǇƻǎǳǊŜ ƻǊ άƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ōŜ 

ƛƴƧǳǊŜŘέΦ  LŦ ǘƘŜ ǇƭŀȅŜǊ ŘǊŜǎǎŜǎ ŦƻǊ ŀ ƎŀƳŜ ōǳǘ ŘƻŜǎ ƴƻǘ ǇƭŀȅΣ ƘŜ ǿŀǎ ƴƻǘ ŜȄǇƻǎŜŘ ōŜŎŀǳǎŜ ƘŜ ŘƛŘ ƴƻǘ ƘŀǾŜ 

ŀƴ άƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ōŜ ƛƴƧǳǊŜŘέ ŘǳǊƛƴƎ ǘƘŜ ƎŀƳŜ. 

Other  This section ƛǎ ŦƻǊ ǊŜŎƻǊŘƛƴƎ ǘƘŜ ƎŜƴŜǊŀƭ ǘȅǇŜ ƻŦ ŜǉǳƛǇƳŜƴǘ ǿƻǊƴ όŜΦƎΦΣ άŦǳƭƭ ƎŜŀǊέ ǾǎΦ άƴƻ ǇŀŘǎέύ 

and any general comments pertaining to the activity. 
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Pharmaceutical Inventory  

The Pharmaceutical Inventory lets 

you document dispensations and 

manage quantities on hand of your 

medications. 

In Pharmaceutical Inventory view, 

the medication grid on the left lists 

your medications and the current 

quantity on hand of each.  The grid 

can be filtered by classification 

using the drop-list at the top of the 

grid. 

The transaction grid on the right lists transactions that have been entered for the medication selected in 

the medication grid.  Note that athlete-related transactions are filtered based on the currently selected 

display team(s).  Using the Hide transactions of zero quantity checkbox, you can also suppress the 

display of transactions where the quantity equals zero. 

Tracking by Drug Number 

The Pharmaceutical Inventory allows you to track multiple lots for each medication, if desired.  To do so, 

a unique drug number must be assigned to each lot.  This is achieved by designating a drug number 

when the Add Inventory window is displayed, either by clicking Add from the Medication Details 

window, or by entering a new number while recording a new transaction.  If you do not want to track 

drugs by lot, simply leave the drug number blank when prompted. 

Adding and Editing Medications 

To add a medication, right-click the medication 

grid and select New Medication from the 

context menu.  To edit a medication, double-

click it on the medication grid. 

The Medication Details window consists of an 

Inventory Summary and the Medication Details 

section.  The Inventory Summary lists the 

quantity on hand and other details of any drug 

numbers that have been entered for the  

medication.  The expiration date will be highlighted in red if a drug number has expired.  If you are not 

tracking drug numbers, you will typically have only one item listed in the Inventory Summary. 

Figure 1.2 General 

Information 

Figure 1.2 General 

Information 




































